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1. IMosicHHuTeIbLHAA 3aMCKA

1.1. Hesap 1 3272491 NPAKTHKHA

Lenp mpakTUKU: U3yYeHUE BUOBOTO COCTaBa CIIYKEOHBIX TOKYMEHTOB, HCIIOJIb3yEMbIX
B JICATEIBHOCTH KOHKPETHON OpraHu3aliy, MOopsjaka U OCOOCHHOCTEH uX odopmMieHHUs,
M3YYCHHE JIOKAIBHBIX HOPMATHUBHBIX AaKTOB OpraHU3allid, pPErIaMEeHTUPYIOIUX paboTy
nojapasjaeneHui u crneuuanuctos no JOVY.

3agaum NpakTHKH:

- W3Yy4YUTh MW NOPOAHAIM3UPOBATH HOPMATUBHO-IIPABOBBIE U HOPMAaTHUBHO-
METOJIMYECKUE JIOKYMEHTBI, ONPEACISAIONINE OPraHU3ALMI0 U TEXHOJOTHIO JIEJIONPOU3BOICTBA
(moxyMeHTanuoHHOro obecneyenus ynpasienus (JIOY)) B opranusanuu’ (yCTaBbl, TOJ0KEHUS,
MpaBujia, MHCTPYKIIMH, PETJIAMEHTHI U T.I1.);

- COCTaBUTh NPEACTABICHHE O CHUCTEME JEJONPOU3BOACTBA TOW OPraHU3alUM, B
KOTOPOW OH MPOXOJIUT IIPAKTUKY;

- O3HAKOMHTBCS C COJIEpPIKaHWEM KOHKPETHBIX JEIONPOU3BOJCTBECHHBIX pPadOT
HEIOCPEICTBEHHO Ha paboueM MecCTe;

- MOJIyYUTh HABBIKKM PaOOTBI C JOKYMEHTAMH Ha BCEX CTAIUAX WX JIBYDKCHUS
(mepBuuHasi 00pabOTKa JOKYMEHTOB B JKCIEAUIINH, paboTa ¢ JOKYMEHTaMH B KaHIEISPHH,
peructpanusi, KOHTPOJb, HWCIOIHEHHWE IJOKYMEHTOB B CTPYKTYPHBIX NOAPA3IAECIECHUAX, HX
OTIIpaBKa, OPTraHU3allMs XpaHEHUs, OJrOTOBKA JOKYMEHTOB K c/laue B apXUB U T.1.);

- 3aUKCUPOBATH B JIHEBHUKE TMIOJYYECHHBIE CBEICHUS M PE3YJIbTaThl
BBITIOJTHEHHON paOoThI;

- MOATOTOBUTH OTYET, OOOOIIAOIINI TMOYyYECHHBIC 3HAHUS W TPAKTHYCCKUE
HaBBbIKH.

1.2 Bwupg (THm) mpakTUKH

Tun npakTuku — ydeOHasl.

By nnpakTuky — 03HAKOMUTENIbHAS IPAKTUKA.

1.3 Crioco0pbl, (hopMBI U MECTa TTPOBEICHHS TIPAKTUKH

IIpakTka NPOBOAMTCS B CTPYKTYpPHBIX mHozapasaeneHusx PITY, npenHasHaueHHBIX U1
MPAKTUYECKON MOATOTOBKM WM B MPOGMIBHBIX OpraHM3alisX Ha OCHOBAaHUHU JIOTOBOPA,
3akmogaemoro Mexy PITY u npoduiibHON opranu3auei.

1.4. Bux (Buasl) mpodeCCHOHANBHON ASITEITLHOCTH
[TpakTiKa OpueHTHpPOBaHA Ha CIIEIYIONINE BUIBI TPO(ecCHOHATBHOM e TENbHOCTH:
-OpraHu3alOHHO-YIIPaBICHUECKYIO.
L.5. [Inanupyemble pe3yiabTaTbl OOYYEHHs MPHU MPOXOKICHUHU MPAKTUKU, COOTHECEHHBIE C
WHIUKATOPaMH JOCTHKEHUS KOMIICTCHITHH:

Komnerenuus | NuaukaTopbl KOMIETEHIUA PesynbTaThl 00y4eHust

' B mporpamme TepMuH "OpraHu3anua" HCHONB3yeTCs Kak OOOOMIAIOIIMIA, IPAaKTHKAa MOXET HPOXOOHTH B
YUPSKACHUH, IPEANIPUATHH, GUpMe, KOMIaHUH H JIp.



(ko1 ¥ HaUMEHOBAHME)

(Ko ¥ HAMMEHOBAHUE)

OIIK-1. Cnocoben
NPUMEHSTH Ha 0a30BOM
YPOBHE 3HaHUS
UCTOPHUYECKHUX HAYK NIPU
peleHuH 3a1a4 B cepe
cBOCH npodeccuoHaIbHON
JeATEILHOCTH

OIIK-1.1.3HaeT TeopeTryecKue
OCHOBBI HCTOPUYECKUX HAYK U
HUCTOYHUKOBEICHUS,
obecrnieunBaeT cOOIIOICHIE
METOJIOB aHaNn3a HH(OpMaIUU

3name: Memoowt ananuza
ungopmayuu

Ymemv: npumensmeo 3Hanust
UCMOPUYECKUX HAVK 6
UCCLe008ameNbCKOU 0esimelbHOCTU
Braoemuw: nasvikamu odpabomru u
ananuza ungopmayuu

OIIK-1.2. TIpumeHnseT 3HaHus 110
UCTOPUH U UCTOYHUKOBEICHHUIO
MIPU pellieHuy 3a1a4 B cepe
npodheccuoHaNbHOM
JEeSITEIbHOCTH, KPUTUUECKH
OIICHUBAET WHTEPIIPETAINH
MPOIILIOTO

3namv. 0CHOBHblIE 6exU UCMOpUU
Poccuu u 3apybescnvix cmpan
Ymemo: npumensamo 3nanus no
ucmopuu U UCMOYHUKOBEOEHUIO 8
NPAKmuyecKot 0esimeabHoCmu
Bnaoems: nagvikamu oyenxku u
uHmepnpemayuu UCmopuu

OIIK-1.3. Mcnonb3yeT METO bl
aHaJM3a UCTOPUYECKUX
HCTOYHHUKOB U
UCTOpHUOTpaHUECKOro aHaIIU3a B
npodeCCHOHAIBHON JeATETbHOCTH

3namu: memoowt pabomol ¢
UCOPUYECKUMU UCTOYHUKAMU
Ymemn: nposooums
ucmopuoepagpuieckuil AHamu3 u
UCNONL3068AMb PE3YIbIMANbL
amanu3a 8 npaKmu4eckou
desimenbHOCmu

Braodemu: Hagvikamu ananuza
UCOPUYECKUX UCMOYHUKOB

OIIK-2. Cnocoben
HaXOJHTh
OpraHU3alUOHHO-
yIpaBIeHYECKHE
pELICHUS MTPH PEIICHUH
3aja4 B cdepe cBoeit
npodeccroHanbHON
JACATCIIbPHOCTHU

OIIK -2.1. 3HaeT OCHOBHBIE
COBpPEMEHHBIE MPOOIEMbI
MOCTPOEHHUS CUCTEMBI
JIOKyMEHTAllMOHHOT O
oOecrneyeHust ynpaBieHus 1
apXMUBHOTO JIeJIa

3uams: cospemeHnnbie npodiemol
O0OKYMEeHmMayuoHHo20 obecneyeHus
YNPABIeHUs. U apXU8HO20 Oella
Ymemyo: pewwamo
npogheccuonanvHvle 3a0a4u 6 cghepe
OOKYMEHMAYUOHHO20 0becnedenus
VNPABNIeHUs. U apXU8HO20 Oella
Braoemyv: nasvixamu oyenku
COBPEMEHHO20 COCMOSAHUSL CUCTEMbL
OOKYMEHMAayuoHH020 0becneyeHus
YIpAaeieHus U apxXueHo2o oeid

OIIK-2.2. Oprann3oBbIBaeT
paboTy mojapasaeneHuii B chepe
JOKYMEHTAIHOHHOT'O
oOecrieyeHyst ynpaBieHus 1
apXUBHOTO JIeja

3uame. nopsidox pabomul cyxnco
OOKYMEHMAYUOHHO20 0becnedenus
VIPAGIeHUs. U apXUBO8

Ymemvw: pecnamenmuposams
pabomy cayaico
OOKYMEHMAYUOHHO20 0becnedenus
VIPAGIEHUS U aPXUBO8

Braodemu: nasvikamu opeanuzayuu
pabomul noopazoenenuil 8 cghepe
OOKYMEHMAYUOHHO20 0becneyenus




VAPAeieHusl U apxXugHo2o 0eid 8
COOmMEemcmeuu ¢ HOPMAamueHbIMU
mpeboeanHusMu

OIIK -2.3. Pemaer
yIpaBlieHYECKHE 3a/1a4i B cepe
JOKYMEHTAIHOHHOI'O
oOecrieyeHust ynpaBieHus 1
apXUBHOTO Jieja

3namu: ¢hynkyuu noopazoenenuii 6
cghepe OOKyMeHmMayuoHH020
obecneueHus ynpasneHus u
apxXusHo2o oenda
Ymemo: ¢vinonnsimo pabomy no
OOKYMEHMAYUOHHOM)Y 0DeCneyeHuio
VIPAGIEHUS U APXUBHOMY XPAHEHUIO
Braoems: nasvixamu vibopa
Haubosee ONMUMATLHOZO0 PeuleHusl
ynpasienueckux 3a0ay 8 cghepe
OOKYMEHMAYUOHHO20 0Decneyenus
VAPAGIEHUS U APXUBHO20 Oeld

OIIK-3. Cnocoben
MPUMECHSITh
TEOPETUICCKUE 3HAHUS
JUTSL PEIICHUS
ITOCTABJIEHHBIX 3a/1a4 B
obnactu
JIOKYMEHTOBEICHHUS U
ApPXUBOBEACHUS

OIIK -3.1. Ucnonb3yer HayyHO-
METOINYECKHE TOAXOBI K
MMOATrOTOBKEC NOKYMCHTOB, B
paboTe ¢ TOKyMEHTaMH, B
OpTaHM3aLUH XPaHEHHS,
KOMIUTIEKTOBaHHUSI, y4eTa U
UCTIOJIb30BAaHUS JOKYMEHTOB

3uamo: mexnonoeuro
OOKYMEHMAYUOHHO20 0becneyenus
VIPAGIEHUS U APXUBHO2O XPAHEHUS.
OOKYMEHMO8

Ymemv: npumensme
meopemuuecKue 3HaHusi No
OOKYMEHMOBEOeHUIO U
apxu08e0eHUo npu no020moeKe
00KYMeHmo8, pabome ¢
OOKYMEHMAaMU, OpeaHu3ayu ux
XpaueHust, KOMNIEKMOBAHUsL, yuema
U UCNONIL308AHUSA

Braoemu: nayuno-memoouueckumu
nooxo0amu OOKyMeHmupo8aHus u
pabomvi ¢ OOKyMeHmamu 8
denonpouszeoocmee u npu
op2aHu3ayuL UxX XpaHeHus

OIIK -3.2. [Ipumensier
TeopeTUIeCcKHe 3HaHUs B cepe
JIOKYMEHTOBE/ICHUS U
ApPXUBOBEICHHUSI B
npodeccuoHaNbHOM
JESITEIIbHOCTH

3namo: meopemuueckue 0CHOGbL
NOCMPOEHUsL CUCTNEMb]
OOKYMEHMAYUOHHO20 0Decneyenus
VIPAasieHUs. U apxXugHo2o o0end
Ymemv: npumensme
meopemuyecKkue 3HaHUus no
O0OKYMeHmMOoBeOeHUIO U
aApxXuB08e0eHUI0 8 NPaAKMU4ecKou
oesmenvbHocmu

Braoemu: nasvikamu ananuza
NOCMAHOBKU OOKYMEHMAYUOHHO2O
obecneueHus ynpasieHus u
ApXusHo20 0ena Ha OCHose




meopemu4ecKux 3HAHU

OIIK -3.3. Ucnoas3yer
B3aMMOCBS3H IOKyMEHTOBECHUS
U ApXHUBOBE/ICHUS CO CMEXHBIMU
HayKaMH 1 Hay4YHbIMHU
JUCLUILIMHAMU

3uamo: cmedxchvie ¢
00KyMeHmoseoeHuem u
apxueoeedenuem HayyHvle
OUCYUNTUHDBL
Ymemn: 6vis6155me 63auMoces3u
MedxHcdy OOKYMEHmMOBeOeHUeM,
apxugoseoenuem u opyeumu
HAYYHBIMU OUCYUNTUHAMU
Braodemu: nagvikamu
uHmepnpemayuu 3HaHul 8 ooacmu
CMEJHCHBIX HAYYHBIX OUCYUNTIUH NPU
peuieHue 3a0ay 8 cgepe
O0OKYMeHmMoBedeHUs. U
apxuB08e0eHUst

OIIK-4.
UCIIOJIb30BAaTh

Crniocoben
0a30BbIe
SHAHHUS B obmactu
UH(POPMALIMOHHO-
KOMMYHHKAIIHOHHBIX
chepe
cBoel mpodecCuoHaTbHON

TEXHOJIOTUHA B

JACATCIIBHOCTH

OIIK -4.1. Bnageer
COBPEMEHHBIMU TEOPETUUECKUMHU
H NMMPaBOBBIMU OCHOBaMH
npUMeHEeHHs: HHPOPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH
B c(hepe TOKyMEHTAIMOHHOTO
oOecrieyeHust ynpaBieHus: 1
apXUBHOTO JIeJa

3uams. HopmamusHyio 6azy 6 cipepe
UHGoOpMayUoOHHO-
KOMMYHUKAYUOHHBIX MEXHOI02UL
NPUMEHUMENbHO K 80NPOCaM
opeanuzayuy OOKYMeHMAayuoHHO20
obecneueHus ynpasieHus u
apxusHo2o oena

Ymemv: npumename
UHhopmMayuoHHo-
KOMMYHUKAYUOHHbIE MEXHOTI02UU 8
APAKMuyecKoll 0esimeabHOCmu
Braoems: nasvixamu pabomsi ¢
COBPEMEHHBIMU UHDOPMAYUOHHBIMU
cucmemamu 6 cipepe
OOKYMEHMAYUOHHO20 0becneyenus
VAPAGIEHUs U APXUBHO20 Oeld

OIIK -4.2. [Ipumensier
COBpPEMEHHBIE HHPOPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJIOTUHT
IIPU PEIIEHUH OPraHU3aIlIOHHO-
YIPaBJICHYECKHX 32124 B
npodeccuoHaIbHON
NeSITeITbHOCTH;

3uams. mexnonozuio pabomul 6
UHPOPMAYUOHHBIX cUCmeMax
Ymemo: ucnonvzosamo
UHopmMayuoHHo-
KOMMYHUKAYUOHHbLE MEXHOI02UU
npu peweHun npo@eccuoHaIbHbIX
3a0ay

Braoems: nasvixamu evibopa
UHGopMayuoHHo-
KOMMYHUKAYUOHHBIX MEXHON02ULL
npu peulenuy OpeaHU3AYUOHHO-
VAPABIEHUeCKUX 3a0ay

OIIK- 4.3. O6namaer HaBBIKAMHU
WCITOJIH30BaHUS HH(POPMAIIMOHHO-

3uams: unghopmayuonnvie
cucmembvl, UCHOTb3YEeMble 8
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KOMMYHUKAIITUOHHBIX TEXHOJIOTUH
B c(hepe TOKyMEHTAIIMOHHOTO
oOecrnieyeHyst ynpaBieHus U
apXUBHOTO JIeja

OOKYMEHMAYUOHHOM obecneyeHuu
VIPAGIeHUs. U APXUBHOM Oele
Ymemow: ucnonvzosamo
UHopmMayuoHHo-
KOMMYHUKAYUOHHbIE MEXHOT02UU C
Yenblo OpeaHu3ayuUU
OOKYMEHMAaYUOHHO20 0becnedenus
VAPABIEHUS U APXUBHO2O XPAHEHUS.
O0OKYMEeHmMO8

Braoems: nasvixamu evibopa
ONMUMATILHBIX UHPOPMAYUOHHO-
KOMMYHUKAYUOHHBIX PeuleHULl npu
8bINOIHEHUU pabOm No
OOKYMEHMAYUOHHOMY 0DeCneyueHuio
VAPAGIEHUS. U APXUBHOMY OeLy

OIIK-5. Cniocoben
CaMOCTOSITENIbHO
paboTath ¢ pa3IUYHBIMHU
UCTOYHUKAMU
uHboOpMaIuu 1
MPUMEHSATH OCHOBBI
nH()OpPMAITMOHHO-
AHATUTAYECKOU
JESITEIIbHOCTH NPU
pereHnuu
npodeccuoHaNbHBIX
3a/1a4y

OIIK 5.1. Bnageer OCHOBHBIMH
MPUHITUTIAMU PaOOTHI C
UCTOYHUKAMHU MH(POPMAITHH,
NpUHIUIIaMU cOopa, aHaJIu3a U
00paboTKku nHpopMaun

3uamo: npunyunsl pabomul ¢
PA3TUYHBIMU UCTOYHUKAMU
unghopmayuu

Ymemn: cobupamv, anaruzuposams
u obpabamvieams UHGOPMAYUO
Braoems: nasvixamu cozoanus
¢opmvl npedcmasnenus
ungopmayuu

OIIK 5.2. PaGoraer ¢
Pa3IMYHBIMH HCTOYHUKAMU
UH(POPMALIUH TIPH OCYIIECTBICHUN
poeCCHOHAIBHON JeATETLHOCTH

3uamo: Kpumepuu oyenKu
PA3MUYHBIX UCHOYHUKOG
uHghopmayuu
Ymems: evioupamo neobxooumvie
0151 peuteHus NPoghecCcuoOHaIbHbIX
3a0a4 UCMOYHUKU UHGoOpMayuu
Braoemw: nasvikamu noucka
UCTOYHUKO8 UHpOpMayUU

OIIK 5.3. Vcnonb3yer
COBpPEMEHHbBIE Hay4HBbIE IMOAXO0/IbI
K peajin3aluy HH(HOPMalnOHHO-
AQHAJIUTUYECKON AEATebHOCTU

3uamou: cospemennvle HayuHble
no0xo0vl K pabome ¢ ungopmayuet
Ymems: ananuzuposamo u
CMPYKMYypupo8ams uHGopmayuio
Braoemu: nagvixamu
ocyujecmenenus UHpoOpMayuoHHO-
AHATUMUYECKOU 0esIMETbHOCMU C
Yenvro peueHust nPopecCUOHATbHbIX
3a0ay

YK-1. Cnocoben
OCYIIECTBIISATH TIOUCK,
KPUTHYECKHUM aHAIIA3 U
CHUHTE3 HH(POPMAIIHH,
OPUMEHSTh CHCTEMHBIN

VYK-1.1. Ilpumensier 3HaHue
OCHOBHBIX TEOPETUKO-
METOI0JIOTUYECKUX TTOJIOKEHHI
bunocoduu, KOHIENTYaTbHBIX
MOIX0J0B K TOHUMAaHUIO MPUPOIBI

3uamu: ocHoHbIe meopemuKo-
MEMOOON0UYECKUX NOJIOHCEHUU
@unocopuu, KonyenmyanbHvix
1n00X0008 K NOHUMAHUIO NPUPOObL
uHpopmayuu Kax Hay4Hou u




MOAXOJ JUISl PELIEHUS
IIOCTaBJICHHELIX 331124

UHPOpPMALIUU KaK HAYYHOH U
buocodckoif KaTreropuw,
METOA0JIOTUYECKIX OCHOB
CHCTEMHOT0 TIOJIX0/1a

@unocoghcroii kamezopuu

Ymemo: npumenamo cucmemmwiii
noo0xo0 npu peweHuu 3a0at,
CBA3ZAHHBIX C NOUCKOM U AHATUZOM
ungopmayuu

Bnademuw: nagvikamu noucka,
KPUMUYeCcKo20 aHaIu3d u CuHmesd
uHghopmayuu

VYK-1.2. ®opmupyer u
apryMEHTUPOBAHO OTCTAUBAET
COOCTBEHHYIO TTO3HUIIUIO 110
pa3nuuHbIM prtocodhckum
mpoOsemaM, 00OCHOBBIBAET U
aJICKBaTHO OIICHHUBAET
COBPEMECHHBIC SIBIICHUS U
MPOIIECCHl B 00I1IECTBEHHOM
’KH3HU Ha OCHOBE CHCTEMHOTO
M0/IX0/1a.

3uams. ocnosHvle unocopcrue
npoobiemvl 8 KOHMeKcme A61eHUll U
npoyeccos 8 00uWecmeeHHOU HCUHU
Ymemow: popmuposamuo
COOCMBEHHYI0 NO3UYUIO NO
PasIuYHbIM punrocogcrum
npoonemam

Braoemu: nagvikamu oyenxu
COBPEMEHHBIX ABNIEHULL U NPOYECCO8
8 00UeCMBEeHHOU HCUSHU

YK-2. Cnocoben
ONpeNeNsATh KPYyT 3a/1a4 B
paMKax MOCTaBICHHOM
L[eJIU U BBIOUPATh
ONTUMAJBHBIE CIIOCOOBI
UX pEeLIeHUs1, UCXOS U3
JIEUCTBYIOIIUX IIPABOBBIX
HOPM, UMEIOIINXCS
PECYPCOB U OTrpaHUYEHUI

VK-2.1. Ananusupyer
UMEIOILUECS PECYPChI U
OTrpaHUYEHUS, OLIEHUBAET U
BBIOMpPAET ONTUMAJIbHbIE CIIOCOOBI
pelIeHNs] TOCTAaBIEHHBIX 3a7a4

3nams.: meopemuueckue 0CHO8bl
NOCMAHOBKU U OOCMUICEHUS YeTlell
Ymemuw: ananuzuposamo
B03MONCHOCIU OJIs1 OOCIMUNCEHUS
yeneti u peuieHusi NOCMAGIeHHbIX
3a0ay

Braoemo: nasvixamu oyenxu
pecypcos u ocpaHuierull, 8b100pa
ONMUMATBHBIX CHOC0O08 pelieHus.
NOCMABIEeHHbIX 340aY

YK-2.2. CnocobHOCTh
MCIIOJIb30BAHUS 3HAaHUH O
BaXHEHMIINX HOPMAaX, MHCTUTYTax
U OTPACIAX IEUCTBYIOIIETO
POCCHUICKOTIO IIpaBa 1JIs
oInpezesieHus Kpyra 3aaad u
ONTUMAJIBHBIX CITIOCOOOB MX
pelieHus

3uams: HOpmbI poccutickozo npasa
8 OCHOBHbIX cthepa
npogeccuonanvbHoll 0esmenbHoCmu
Ymemu: npumensmo npasoswvie
HOPMbL 8 NPAKMUYECKOT
oesamenbHOCMU

Bnaoems: nagvikamu mpakmoexu
Cyuwecmeayiowux npagoguix HOpm

VK-3. Criocoben
OCYILECTBIISATH
COIHAIBHOE
B3aUMOJIENCTBUE U
peaT30BBIBATH CBOIO

VK-3.1. Ilonumaer

3¢ (HEKTUBHOCTH UCITOIH30BAHUS
CTpaTeruy COTPYHUYCSCTBA JIJIS
JOCTHDKEHUSI TIOCTABIICHHOM 1IEITH;
OTIpeICIIICT POJIb KaXKI0TO

3uams. npoyeccol u cmpameeuu
COUUATIBHO20 83AUMOOCTICMBUSL
Ymemuw: onpedensmo coyuanvhvie
POJIU YUACMHUKO8 KOMAHOHO20
63AUMOO0eUCMEUS
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POJIb B KOMaHAC

Y4aCTHHKAa B KOMaHIC

Braoems: nagvikamu
ahpexmurno2o ucnonb3068anUsL
cmpame2uu compyoHu4ecmea npu
peuieHuu 3a0a4 npogheccuoHaIbHoOU
oesmenbHoCmu

VYK-3.2. O¢pdexruBHO
B3aUMOJICHCTBYET C WICHAMHU
KOMaH/Ibl; y4yacTByeT B OOMeHe
uHpOopMaIei, 3HaHUSAMU |
OIIBITOM; COICUCTBYET
MIPE3EHTALUN PE3YIHTATOB pabOTHI
KOMAaH/IbI; COOJIIOJIACT SITHYECKHUE
HOPMBbI B3aUMOJEHCTBUS

3Hamo: KaHaIbl KOMMYHUKAYUU U
obMeHa ungopmayuu, smuiecKue
HOPMbl 83AUMOOELCBUSL

Ymemn: s¢ghghexmusno
83AUMOO0EUCMB08AMb C YIeHAMU
KOMAHObL U y4aACmeosams 8 0oOMeHe
ungpopmayuetl, 3SHaHUAMU U
onvimom

Braoems: nasvixamu komanouoi
pabomul npu pewreHuU 3a0a4
npogheccuoHanbHOU OessmelbHOCmU

YK-4. Cnocoben
OCYILECTBIISITH JICTIOBYIO
KOMMYHHKAIIHIO B YCTHOM
¥ MUCbMEHHOH popmax Ha
TOCYJTaPCTBEHHOM SI3BIKE
Poccniickoit denepanun
1 UHOCTPAHHOM(BIX)
A3bIKe(ax)

VYK-4.1. Bnaneet cucreMoil Hopm
PYCCKOTO JIUTEPATypHOTO SI3bIKA U
HOpPMaMU MHOCTPAHHOTO (-bIX)
s3bIKa (-OB); CIIOCOOEH

JIOTHYECKH W TPAMMAaTHYECKU
BEPHO CTPOUTH KOMMYHHUKAIIHIO,
WCITIONIB3Ys BepOaJIbHBIC U
HeBepOabHBIC CPEACTBA
B3aUMOJICUCTBU

3uamo: HOpMbL PYCCKO2O
JUMePamypHO20 A3bIKA U HOPMAMU
UHOCMPAHHO20 (-biX) A3bIKA (-08)
Ymems: nocuuecku u
epamMmamuiecky 6epHO CMpoUmbs
KOMMYHUKayuu

Braoems: nasvixamu eepoanvhvix u
HeBepOANIbHbIX KOMMYHUKAYUL

VYK-4.2. CBoboauno
BOCIPUHUMAET, aHAJTU3UPYET U
KPUTHYECKH OIICHUBAET YCTHYIO U
MUCHMEHHYIO
obmenpodecCuoHaIbHYIO
uH(GOPMAIIMIO HA PYCCKOM H
MHOCTPAHHOM (-bIX) SI3bIKE (-aX);
JEMOHCTPHUPYET HaBBIKU MIEPEBOJIA
C MHOCTPAHHOTO (-bIX) Ha
TOCYAapCTBEHHBIN SI3BIK, a TAKKE C
roCyJIapCTBEHHOTO Ha
WHOCTPAHHBIH (-bI€) S3bIK (-1)

3uamo: obwenpogheccuonanrbHyo
unpopmayuro u npasuna ee
npeoCcmasieHusi Ha PyccKkoM U
UHOCMPAHHOM (-bIX) sA3bIKe (-aX)
Ymems: 6ocnpunumams,
AHATUBUPOBATND U SPAMOMHO
80CHPOU3BO0UNb
obuenpogheccuoOHaAIbHYIO
uHpopmayulo Ha pasHLIX A3bIKAX
Braoemyw: nasvikamu nepegoda c
UHOCMPAHHO20 (-bIX) HA
20CY0apCmeeHHblIL A3bIK, A MAKHCe C
20CY0apCmeenHo20 Ha
UHOCMPAaHHDBLU (-ble) A3bIK (-U)

YK-4.3. Ucnons3yer
UH(POPMALIMOHHO-
KOMMYHHKAIIMOHHbBIE TEXHOJIOTUU
IIPH IIOMCKE HEOOXO0IUMOM

3uamo: npasuna 0enogou
KOMMYHUKAYUU 8 YCIHOU U
nucbMeHHOU (opme Ha
20¢cy0apcmeenHoM u
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UH(OPMALIUH B IpoLecce
pelIeHus CTaHIaPTHBIX
KOMMYHHUKATHBHBIX 3a7a4 JJIs
JOCTHKEHUSI POPECCUOHANBHBIX
L[eJIeN Ha TOCYTapCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3bIKAX

UHOCMPAHHOM (-bIX) A3bIKAX
Ymemo: ucnonvzosamo
cospeMeHHble MEeXHON02UU NPU
noucke u oopabomke uHgpopmayuu
HA PA3HBIX A3bIKAX

Braoems: ungpopmayuonno-
KOMMYHUKAYUOHHBIMU
MEXHOI02UAMU NPU NOUCKE
HeobXx00uMoll uHgopmayuu 8
npoyecce peuleHus CMaHOapmMHbIX
KOMMYHUKAMUBHBIX 30004
npogheccuoHanbHO OesimebHOCmU

VYK-5. Cniocoben
BOCIIPUHHUMATh
MEXKYJIBTYPHOE
pazHooOpa3ue obImIecTsa B
COILIMATBHO-
HUCTOPUYECKOM,
ITHYECKOM H
bunocodcrom
KOHTEKCTaxX

YK-5.1. lemonctpupyet
TOJIEPAHTHOE BOCIIPHUSATHE
COLMAJIBHBIX U KYJIbTYPHBIX
pasnnqm‘/i, YBAXXUTCIIBHOC U
OepeXHOE OTHOIICHHUIO K
UCTOPUYECKOMY HACIICAHIO U
KYJIETYPHBIM TPIUAIUSM

3namyu: cneyughuxy u mpaouyuu
PA3MUYHBIX KVIbMYD U COYUATILHBIX
epynn

Ymemn: ysascumenvro u bepedsncro
OMHOCUMBCS K UCOPULECKOM)
HACNIeOUto U KYJIbMYpPHbIM
Mpaouyusm

Braoems: 6n1ademov nasvikamu
B0CHPUAUS COYUATLHBIX U
KYIbMYPHBIX PA3IUYULL HAPOOO8
mupa

VK-5.2. [IposiBiIsIET B CBOEM
MOBEJICHUHU YBAXKUTEIIBHOE
OTHOIIIEHHUE K HCTOPUUECKOMY
HACJICNIO ¥ COIIMOKYJIbTYPHBIM
TpPaIULHUsAM PA3ITUYHBIX
COIMATBHBIX TPYIII,
onuparolieecst Ha 3HaHHUE ATANOB
ucTopuieckoro pa3zsutus Poccun
B KOHTEKCTE MUPOBOI UCTOPUU U
KyJbTYPHBIX TPaAULIUNA MUpPa

3uamo: coyuoxyrbmypHle
Mpaouyuy pasiudHblX COYUAIbHbIX
2pynn, smansi

ucmopuueckozo pazeumusi Poccuu 6
KOHMeEKCHe MUpo8oll UCMopuu u
Ymemvw: nposigname ysaxcumenvHoe
OMHOULeHUEe K UCTOPUYECKOMY
HACIeOUr0 U KYJIbIMYPHbIM
mMpaouyusm mupa

Braoemyw: nasvikamu cobnrooenus
IMUUECKUX HOPM U NPABUIL NPU
83aUMOOCUCMBUU C OPYUMU
COYUATTLHBIMU 2PYRNAMU U
Hapooamu mupa

VK-5.3. Ilonnmaer
MEXKYJIbTYpPHOE Pa3HOOOpa3Us
00111ecTBa B €0 Pa3IMYHbIX
KOHTEKCTax: punmocodckom,
COLIMAJIBHO-UCTOPUUYECKOM,
TUYECKOM

3namo: ¢unocoghckue, coyuanvro-
ucmopudeckue u ymuyecKue
0CObeHHOCMU KYIbMYP OPYeUX
COYUANBHBIX 2PYNN U HAPOOO8 MUPA
Ymemu: nonumameo
MEIACKYIbMYPHOE PA3HO00pa3us
obwecmsa

Brnademuw: nagvikamu
83AUMO0eUCMBUSL C PA3TUYHBIMU
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COYUATLHBIMU 2PYRNAMU U
Hapooamu mupa

VYK-6. CriocobeHn
YIIPaBIATH CBOUM
BpEMEHEM, BBHICTPauBaTh 1
peanu3oBbIBaTh
TPACKTOPHIO
CaMOpPa3BUTHS HA OCHOBE
MIPUHITUTIOB 00pa30BaHMs
B T€UECHHE BCEH KU3HH

VK-6.1. OnpenensgeTt nenu
COOCTBEHHOH JEITEILHOCTH,
OLICHUBASI MyTH UX JTOCTHKEHUS C
YYETOM PECYPCOB, YCIOBHA,
CpEICTB, BPEMEHHOM
MIEPCIICKTHBBI Pa3BUTHS
JESTENIbHOCTH U TUTAHUPYEMBIX
pe3ybTaToB

3uams.: meopemuueckue 0CHO8bI
VNpasenus 6pemeHem

Ymemn: onpedensmo yenu
coObCMBEHHOU 0esimelbHOCU,
OYEHUBAMb NYMU UX OOCHUNCEHUSL
Braoems: nasvikamu oyenku
pecypcos, yciosuil, Cpeocms u
NepCneKmus u Ux COOMHeCeHUs: C
NAAHUPYEMbIMU Pe3YTbmamamu

VYK-6.2. ®opmynupyet Lnenu
COOCTBEHHOM AESTEIbHOCTH,
Ompenesss yTH UX JOCTUKEHHUS C
Y4E€TOM PECYPCOB, YCIOBUH,
CPENCTB, BPEMEHHOU
MIEPCIEKTUBBI PA3BUTHS
JIeATEIILHOCTH U IUITAHUPYEMBIX
pe3yabTaToOB

3uams: Kkpye yeneii u 3a0au
npogeccuonanvbHoll oesmenbHoCmu
Ymems: hopmynuposams yenu u
3a0a4u cOOCMEeHHO
oesmenvbHoCmu

Braoemyw: nasvikamu onpedenenus
nymeti 00CMudiCeHUst NOCMAGIeHHbIX
yeeil ¢ y4emom pecypcos, ycio8utl,
cpeocmes, pemMeHHOl NepCneKmuabl
pazeumus 0esamenbHOCU U
NAAHUPYEMbBIX Pe3YTbmamos

VK-7. Cnocoben
MOJAEPKUBATD JTOJKHBIN
YpOBeHb (U3UYECKOI
MOJTOTOBJIEHHOCTH IS
obecniecuecHUs
ITOJTHOIICHHOM
COIMAILHON U
npodecCuoHaTbHON
JIeITEIILHOCTH

VYK-7.1. BeiOupaet
310pOBBECOEpETaIoIINe
TEXHOJIOTHH ISl IO IeP KaHUS
3I0pOBOTO 00pa3a KU3HU C
y4eTOM (PU3UOTIOTUIECCKUX
0COOEHHOCTEH opraHuzMa

3uamo: gusuonocuveckue
0COOEHHOCMU OpeaHU3MA

Ymemos: npumenameo
300pogvechepezaioujue mexHoI02UU
07151 NOO0EPHCAHUS 300POBO2O
00pasa HcuHu

Braoems: nasvixamu noooeporcanus
Gusuueckoti popmol

YK-7.2. Ilnanupyet cBoe pabouee
U CBOOOHOE BpeMs JUIS
ONTHMAJIBHOTO COYCTAHUS
¢bu3nUecKoil 1 yMCTBEHHOM
Harpy3Ku u o0ecreueHus
paboTocrnocoOHOCTH

3uamo: meopemuueckue 0CHOBbL
pacnpeodeneHus Gu3uULecKoll u
VMCMBEHHOU HA2PY3KU

Ymemow: nnanuposams ceoe pabouee
u c60600HO€ 8pems

Braodemu: nagvikamu coxpanenust
pabomocnocobHocmu Ha
ONUMENIbHBIU CPOK

YK-7.3. Cobmtonaer u
[ponaraHupyeT HOPMbI
3JI0pOBOTO 00pasa KU3HU B
PA3JIMYHBIX JXU3HCHHBIX

3uamo: Hopmbl 300p06020 0bpasza
HCU3HU

Ymems: secmu 300pogwiti 06pas
HCU3HU 8 PAZTIUYHBIX HCUSHEHHBIX
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CUTyalusx U B
po(hecCHOHATTLHOM eI TCIIbHOCTH

CUmyayusx u 8 npogeccuoHaIbHol
oesmenbHoCmu

Brademu: nagvixamu
Pacnpocmpanenus u uH@opmayuro
0 300P0BOM 00pa3e HCUZHU

VK-8. Crocoben
co3/1aBaTh U
MO//IEPKUBATH B
IMOBCEAHEBHOM XU3HU U B
npoheccCHoHaNBHOM
JIeITEIILHOCTH
Oe301acHbIe yCIOBUS
JKM3HEACATCILHOCTH JIs
COXpaHEHUs IPUPOTHON
cpebl, o0ecreueHus
YCTOMYHMBOTO Pa3BUTHUSA
00111eCTBa, B TOM YHCJIE
P YIPO3e U
BO3HHMKHOBECHHUU
YpE3BBIYANHBIX CUTYAIUH
1 BOEHHBIX KOH(JIMKTOB

VYK-8.1. ITounMaer ey 1 3agauu
0e30macHOCTH
JKU3HEICITCIIbHOCTH, OCHOBHEIC
TIOHSTHS, KIIACCU(PUKAITUIO
OTIACHBIX U BPEIHBIX (DaKTOPOB
cpenbl OOUTaHUsI YeJIOBEKa,
MIPABOBBIE ¥ OPTraHU3AI[MOHHBIE
OCHOBEI 0€30IaCHOCTH
JKU3HEIEATEILHOCTH,
o0ecreyeHue YKOJIOrMIECKOM
0e30macHOCTH

3namo: ocnosHnvle nowsmus,
Kaaccugurayuio OnacHulx u
8PeOHbIX (hakmopos cpedvl
obumanus uenoeeka

Ymems: npumenamo npasosvie u
OpPeaHU3AYUOHHBIE OCHOBbL
bezonacrHocmu
JHCUIHEOeSTMENbHOCMU 6
npogeccuoHanbHOU U NOBCEOHEBHOI
oessmenbHOCmu

Brnaoemw: nasvikamu obecneuenus
OKOJI02UYeCKoll be30nacHocmu

VYK-8.2. Ucnons3yeT 3HaHus
CHCTEMBI I'PakJaHCKON 0OOPOHBI,
ctpyktypbl PCUC 1 nx ocHOBHbIE
3ajlauy, KaK 4acTh CUCTEMBI
00111erocy 1apCTBEHHbBIX
MEpOIPUATHI

3namu: cucmemy epaxcoanckoul
oboponwt, cmpykmypol PCHC u ux
OCHOBHbIE 3a0auu

Ymems: cozoasamov u
n000epAUCUBamsd 8 NOBCEOHEBHO
JHCUZHU U 8 NPOGheCcCUOHATbHOL
oesamenbHOCMU 6e30nachbie ycio6us
JHCU3HeOesimebHOCU

Brademu: Hagvikamu nogedenus 6
VCA0BUAX UPE3BbILAIHBIX CUMYayull
U BOEHHBIX KOHMIUKMOS,
COXpaHeHUs npUpOOHOIL cpeodbl,
obecneuenus ycmouyueo2o
pazeumus obwecmea

VYK-8.3. Oka3bIiBaeT nepByo
MOMOILIb B 0Yare nopakeHusl,
UCIIONb3YS CPENICTBA
VHJIUBUYaIbHON U KOJUIEKTUBHOU
3aIUThI

3namu: cpedcmea uHOUBUOYATLHOLL
U KOJLIeKMUBHOU 3auumbl

Ymems: oxazvieame nepgyro
NOMOWb 8 OUa2e NOPAIHCEHUSL
Braoemu: nasvixamu
UCNONb308AHUS CPEOCMBA
UHOUBUOYATILHOU U KOJLIEKMUBHOU
3auumol

YK-9. Cnocoben
UCIIOIB30BaTh 0a30BbIE
neeKTOIOTUYECKUE
3HAHUS B COLMAIBHON 1
npodeccCHoHaTbHOI

VK-9.1. 3naer nousitue
WHKJTIO3UBHON KOMIICTCHTHOCTH,
€¢ KOMIIOHEHTBI ¥ CTPYKTYPY;
0COOEHHOCTH MPUMEHEHUS
0a30BbIX Je(HEKTOJOTHYSCKUX

3namu: nousmue UHKII03UBHOU
KOMNEMeHMHOCMU, ee KOMNOHEHMbl
u cmpykmypy

Ymems: npumenamo 6azosvie
dehekmonocuueckux 3Hanuil 6
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cdepax

3HAHUM B COMAJIBHOW U
npodeccruoHaIbHOH cepax

COYUANLHOU U NPODeCCUOHANLHOU
cghepax

Braoemw: ymems koppexmmo
83AUMOOEUCMBOBAMb C TUYAMU C
02PAHUYEHHBIMU BO3MONACHOCTNAMU
300p08bs U UHBANUOAMU

VYK-9.2. Ymeer nmuianupoBarts u
OCYILECTBIISATh
npodhecCHOHATEHY IO
JeATEIIbHOCTb C JINIIaMH C
OrpaHMYCHHBIMH BO3MOKHOCTSIMH
3I0POBBS U UHBAJIHIAMU

3uams: npasuna obecnevenus
bezonacnocmu npogheccuoHanbHo
0esAmenbHOCMU Uy C
02PAHUYEHHBIMU BO3MONACHOCTNAMU
300p08bs U UHBANUOOB

Ymemow: nnanuposame
npogheccuoHanbHy0 0essmerbHOCMb
JUY C 0CPAHUYEHHBIMU
B03MONCHOCMAMU 300P0BbSL U
UHBANUOO08

Braoemuv: nasvikamu opeanuzayuu
npogheccuoHanbHOU OesimebHOCMU
JUY € OCPAHUYEHHBIMU
B03MONCHOCMAMU 300P0BbSL U
UHBAIUOO08

VK-9.3. BnageeT HaBbIKAMH
B3aMMOJIENCTBYUS B COLIMATILHON U
npodeccruoHaIbHOM cdepax ¢
JUIAMH ¢ OTPaHHUYEHHBIMU
BO3MOXXHOCTSIMU 37J0POBbBSI U
HHBAJINIAMHU

3uamo: ocnogwvl degpexmonocuu
Ymemuw: 63aumooeticmeosams ¢
JUYAMU C O2PAHUYEHHBIMU
BO3MONCHOCHAMU 300POBbL U
UHBAIUOAMU 6 COYUATILHOUL U
npogeccuonanvHou cghepax
Bnaoems: nagvikamu nomowu
JUYAM € 02PAHUYEHHbIMU
B03MONCHOCMAMU 300POBbL U
UHBAUOAM

YK-10. Criocoben
MPUHUMATH
000CHOBaHHBIE
HKOHOMUYECKHUE PELICHUS
B Pa3UYHBIX 00JIACTIX
KU3HEJEATEIIbHOCTH

VYK-10.1. IToaumaer
SKOHOMMYECKHE 3aKOHBI U UX
MIPOSIBIICHUS B PA3ITUIHBIX
00J1aCTAX )KU3HENEATETLHOCTH

3nams: 3KkOHOMUYECKUE 3AKOHbBL
Ymemn: evisiename sxkonomuyeckue
3AKOHbL 8 NPOPECCUOHANHOU U
NOBCEOHEBHOU 0essmenbHOCmU
Braoemvw: nasvikamu npumernenst
OKOHOMUYECKUX 3AKOHO8 8
PA3TUYHBIX 001acmsx
JHCUZHEOeSAMeNbHOCMU

VYK-10.2. CnocobeH miiaHupoBaTh
¥ IPUHAMATH pelIeHus B cepe
JIMYHBIX (PUHAHCOB

3uamy: npasuia nIAGHUPOBAHUSL
JIUYHBIX PUHAHCOB

Ymemvw: nnanuposamse nuunvle
Gunancol
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Brademu: nagvikamu npunamus
000CHOBAHHBIX IKOHOMUYECKUX
peuieHuti

YK-11. Cnocoben
dbopmupoBaTh
HETEPITUMOE OTHOIICHUE K
KOPPYIIUOHHOMY
MIOBE/ICHUIO

VYK-11.1. 3Harb CymHOCTb
KOPPYNIIMOHHOTO NTOBEACHUS U
€ro B3aUMOCBSI3b C COLIMAJIbHBIMH,
YKOHOMUYECKUMH,
MOJUTUYECKUMH U UHBIMU
YCIIOBUSIMU

3uamo: cywynocmos KOpPYRYUOHHO2O
noeeoeHUs.

Ymemn: 6vis61sme KoppynyuoHHoe
noseoetue

Bnaodemw: nasvikamu ycmanoeieHust
83AUMOCEA3U KOPPYNYUOHHO2O
nOBeOeHUsl C COYUANbHBIMU,
OKOHOMUYECKUMU, NOJUMUYECKUMU
U UHBIMU YCAOBUSAMU

VYK-11.2. YMeT aHanu3upoBars,
TOJIKOBATh U MPaBUIBHO
IIPUMEHATH [IPABOBBIE HOPMBI O
HNPOTUBOAECHCTBUU
KOPpPYNIIMOHHOMY TIOBEJIEHUIO

3uamo: npasosvie HOpMbL O
nPOMUBOOCIICMBUU
KOPPYRYUOHHOMY NOBEOCHUIO
Ymemo: popmuposamo
Hemepnumoe OMHOUEHUE K
NPOSAGICHUSAM KOPPYRYUOHHO20
noseoeHus.

Braoemvw: nasvixamu ananusa u
MOJIKOBAHUSL AHMUKOPPYNYUOHHBIX
HOpM

VYK-11.3. Bniagets HaBbIKAMU
paboTHI C 3aKOHOJATEIHHBIMH U
JIPYTHMHA HOPMATUBHBIMH
MIPABOBBIMU aKTaMH

3uams: 3aKkoHOO0amMenbHLIE U
Opy2uMu HOPMAMUBHbIMU
npasosuLMu akmamu 8 cghepe
CYoHCeOHOU OesimenbHOCmU
Ymemvs: pabomams ¢ Hopmamuero-
npasosotl 6azotl 8 cghepe
CYHCeOHOU OesimenbHOCmu
Braodemu: nasvikamu npumeHnenus
AHMUKOPPYNYUOHHBIX HOPM 8
npogheccuoHanbHo OesimebHOCIU
U NOBCEOHEBHOU JHCU3HU

1.6. MecTo npakTuku B CTpyKType 00pa3oBaTesIbHOM NMpOorpaMmbl

O3HakomMuTENbHAST TIPAKTUKA OTHOCUTCS K 00s3arenbHON vactu Onoka b2 («IIpakTukm»)

y4eOHOTr 0 IJIaHa.

21.]'[5[ MMPOXOKACHUA TIPAKTHUKH HGO6XO)II/IMI)I 3HaHUWs, YMCHHA U BJIAJICHUA, C(bOpMI/IpOBaHHI)Ie
B XOAC HU3YUYCHHA

CIeNyIOMMX IUCHUIUINH: «/lokymeHnToBenenue», «Hbopmanmonnas

OBPHUCTHUKAY, ((OpFaHI/ISaI_[I/IH " TEXHOJIOTHA JOKYMCHTAIMMOHHOI'O obecrneueHus YHOpaBJICHUA).
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B PE3YJIbTATC MNPOXOKIACHUA TPAKTUKA (bOpMI/IpyIOTCH 3HaHUA, YMCHUA UW BJIAACHUA,
HGO6XOI[I/IMI>I€ JJI1 U3YUCHUA CICAYIOIUX AJUCHUIIIMH W IMMPOXOKACHUA IMPAKTHUK: «KaﬂpOBOG
ACIIOIPOU3BOACTBOY, ((HH(bOpMaI_II/IOHHBIe TCXHOJIOTUKM B HOOKYMCHTAIITUOHHOM obOecreueHNH

ynpasiieHus», «lIpenqaunaomMnas nmpakTukay.

1.7.00beM npakTHKu

OO6m1ast TpyA0€MKOCTh MPAKTUKUA COCTABISIET 3 3a4eTHBIC eqUHUIIBI, 108 akageMHuecKux 4acos.

HpO}IOJ’I)KI/ITeJ'[BHOCTB MMPAaKTHUKHU — 2 HEACIIN.

2. Cooeporcanue npakmuku

No | HaumenoBanue pazgena | Cogepskanue U BUABI padot’

1. | O3nakomutenbHas gekius | OnpeneneHue mejled W 3aaady MPAKTHKHA, UCTOYHUKOB H
JTUTEpaTyphl, HEOOXOAUMBIX ISl CAMOCTOSITENIbHOM paboTh
U ITOATOTOBKHU OTYUCTA.

2 | UncTpykTak mo TexHHKe | O3HAKOMJIEHUE CTYJIEHTOB C INPAaBWJIAMH BHYTPEHHETO
0€30MMacHOCTH pacrnopsiika, JOMyCKa B IOMEIIEHUs CIIyXO, MOoXXapHOM

0€30MacHOCTH M JPYTUMH PErJIAMEHTHUPYIOUIMMU paboTy
COTPYAHUKOB MHCTPYKIUAMHU U ITOJIOKCHHUAMMU.

3. | U3yueHue HCTOpPUH, PykoBoguTenb MpakTUKH OT OpraHu3aluud MOXKET
COBpPEMEHHBIX 3aja4, | MPOBECTU BCTYIUTENBHOE 3aHITHE CO CTYACHTAMH, LIETBIO
GYyHKIMH ¥ CTPYKTYPBHI | KOTOPOTO  SIBJISIETCS O3HAKOMJIGHHE IPAKTHUKAHTOB C
YUpEKICHUS; HUCTOpHUEH, COBPEMEHHBIMU 3aJlayaMid, HalpaBICHUSIMU

NESITEILHOCTH W OCOOCHHOCTSMH  JOKYMEHTHPOBAHUS

4. YOPABJICHUECKON JAesTeNnbHOCTH Yyupexaenus. Eciu B
Nzyuenue apXMBE OpraHU3alliid HMMEETCS HCTOpUYECKas CIpaBKa O
OpraHHU3allMOHHBIX ¢dbonno00pa3oBarese, OHa U3Y4aETCs CTYICHTAMHU.

AOKYMCHTOB IPCAITPUATHA

Jlanee CTyIEHT NpUCTyHNaeT K H3YUYCHHUIO
OpraHU3allMOHHO-IIPaBOBBIX JIOKYMEHTOB,

pPETIaMEHTHPYIOIINX HOPUINYECKUN CTATYC YUYPEKICHUS,

ero OpPraHHU3allMOHHO-IIPABOBYIO dopmy,
OpraHU3aAlLMOHHYO CTPYKTYpY " HaIlpaBJICHUS
JESTEIIBHOCTH.

K makum dokymenmam omHocsimcsi:

e VYcraB (I10JI0KEHUE) OpraHu3aluu;

e [lono)xeHust O CTPYKTYPHBIX MOAPa3IeNCHHSIX;

e JIOJGKHOCTHBIE MHCTPYKLIMH COTPYIHUKOB;

e IlltaTHOE pacnucaHue.

[lo uToram m3ydeHus CTYAEHTHI JOJDKHBI cOOpaTh
MH(POPMALIMIO IO CIEAYIOUIMM BOIPOCaM:

e J1aTa CO3/1aHUS OPraHU3alUH;

1

*CtyleHT BHUMAaTeNbHO n3ydaeT [losoxkeHue o CTpyKTypHOM MOJpPA3AEICHUN U JIOJKHOCTHBIE

HHCTPYKIUU TOT'O NOAPA3ACIICHUA, B KOTOPOM OH IIPOXOAUT IPAKTHUKY.
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® Ha3BaHWE OpPraHU3AIINH;
® 1IcNb CO3MaHUs U (YHKITUU OPTaHU3AIINN;
® OpraHMU3alMOHHO-IIPaBOBas opMa OpPraHU3ALINY;

® OpraHM3allMOHHAas  CTPYKTypa M  MOPSIOK
YIPaBIICHUS;

® COCTaB OpraHU3alMOHHBIX JIOKYMEHTOB
OpraHu3aluy;

® CTENEHb OTPAKEHUS B  OPraHU3allMOHHBIX

JTOKyMEHTaxX TpeOOBaHUI K TOKYMEHTHPOBAaHHIO

YIPABICHYECKOW  JAEATENbHOCTH  (MOPSIOK
W3/1aHMs], IOJIUCAHUS, XPAHEHHUS);

B pesyibraTte cTyneHThI rpad)uuecKd BEIYEPUUBAIOT

CTPYKTYpPY OpraHU3aLUH.

Bce  coOpannbie

O(i)OpMJ'ISITI: B BHUAC JHCBHHUKOBBLIX SaHHCGﬁ, rac oTMEc4HaroT

JMaHHBIE  CTYJIEHTBl  MOTYT
;[aTy 3a11McHu, HICTOYHHUK, KOTOpBIM OHHU I10JIb30BAJINUCH. 9TI/I
BBIIIUCKHU H3 OpFaHI/ISaIII/IOHHI)IX I{OKYMGHTOB CTyI[eHTI)I
MPEJICTABIISIOT PYKOBOJIUTEINO MPAKTUKU OT OPTaHU3AIHH,
B Oecene ¢
O0COOCHHOCTH CTPYKTYPBI U PYKOBOJICTBA OpTaHHU3AIUCH.

CobpanHble CBeJEHUS CTYACHT 3aTeM O(GOpMIISIET B

KOTOpPbIM ~ O0CYXAaloT —crneuuduueckue

Ka4deCTBC HCpBOfI rJIaBbl OTYETA 110 MPAKTHKE.

N3yuenne HOpMaTHUBHO-
METOIUYECKUX

nokymeHtoB mo JIOY wu
CUCTEM  JIOKyMEHTalUU

OpraHu3aluu,

Nzydenne ocoOeHHOCTEH
odopmieHus
yIPaBIEHYECKUX
JIOKYMEHTOB

Ananus OJIAHKOB

JOKYMCHTOB YUPCIKACHUA

B TedeHume 3TOT0 BpeMEHH CTYJCHTHI BHUMATEIHEHO
U3y4aroT JOKYMEHTBI
YUPEKACHUS, PETIIAMEHTHPYIOIIHE PaBUIIa COCTABJICHUS U
OpraHu3aIH
MOTYT OBITh
no pabore ¢

HOPMATUBHO-MCTOANYCCKUC

oopmIleHHsT JAOKYMEHTOB, €CJIH TaKue B
uMmeroTcs. B uymcne 3TUX  AOKyMEHTOB
WHCTPYKUUU TO JeJONPOU3BOJCTBY (WiIn
JOKYMEHTaMu), TpaBwia  odopmieHus

CTaHOapThI

JOKYMCHTOB,

PCrIIaMCHTBI, OopraHu3anuu, IMPpUKAa3bI
(paCHOPSDKGHI/IH) O TMOpsAAKE CO3MaHHA W COTJIaCOBAHUS
OTACJIIbHBIX BUIOB JOKYMCHTOB U TaK AaJicC.

CTy,Z[eHTaM HCO6XOJII/IMO O3HAaKOMUTBCA C

cucreMmamMu ,IIOKYMCHTaI_H/II/I, I/ICHOJIB3yCMBIMI/I B
OpraHM3aIlNH, BBISBUTH OCHOBHBIC BUIBI U PA3HOBUIAHOCTH
HOKYMGHTOB, JUUTA
JeATEeIbHOCTH OpraHu3alid B IE€JIOM H CTPYKTYpPHOI'O
Moipa3ielieH s, B KOTOPOM paboTaeT MpaKTHKAHT.

Cocran

HCIIOJIB3YEMBIX B ACATCILHOCTH OpraHu3aluu,

MMPUMCHACMBIX JOKYMCHTHPOBAHUSA

JAOKYMCHTOB CHCTEM AOKYMCHTAIUU,

MOXET
BKJIIOYATh dopmel U popMEI,
pa3paboTaHHbBIE COTPYTHIUKAMH OpPTaHU3aIUH.

[IpoBoauTCs MeTaNbHBIA aHAIW3 OpPraHU3alUOHHO-

yHU(DUITUPOBaHHbIE

pACTIOPSIIUTENILHON ~ TOKYMEHTAallMd 10 CJIEIYIONIUM
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rpymnmnam:

® OpraHU3allMOHHbIE TOKYMEHTBI, IPUMEHSIEMBbIC B

yIpaBJIEHYECKOH e TeTbHOCTH;

® pacmlopsIUTEIHLHBIC JIOKYMEHTHI, cocTaB

JOJDKHOCTHBIX JIML, MMEIOIIMX MPaBO W3JaHMA
pacropsIuTeIbHbIX JOKYMEHTOB;

® BHJBI MH(POPMALMOHHO-CIIPABOYHBIX

JOKYMEHTOB,

® y4YeTHBIC JJOKYMEHTHI.

CryneHtaM HEOOXOIUMO M3YyYUTh WHCTPYKIIMIO IO
JETOTIPOU3BOICTBY OpraHu3aIUH u BBISIBUTD,
coOmomaroTcs 1M ee  TpeOOBaHUS  COTPYAHHKAMHU
opraHuzanyvy. Eciym Takol HMHCTPYKIMHM B OpraHU3auU
HET, TO CTYJIEHTHl AaHAJM3UPYIOT OpPraHU3alHUOHHO-
pacropsIuTeIbHbIE TOKYMEHTH Ha TPEIMET COOIIOICHUS
tpedoBanuii [OCT P 7.0.97-2016 (u3yuaetcst opopmieHue
JOKyMEHTOB, TO €CThb HaJlM4YhH€ BCEX HEOOXOAMMBIX
PEKBU3UTOB JOKYMEHTOB).

Hanpuwmep, CTYIEHT BBISBIISET HaJIn4yue
CIIEAYIONINX PEKBU3UTOB: 3arojOBKA, HANMEHOBAHUS BHIA
JOKYMEHTA, 1aThl, PErUCTPALIMOHHOTO MHJIEKCa, OTMETOK Ha
JOKyMEHTE, a TaKXKe:

® MPaBWIBLHOCTH aJ[PECOBAHMUS;

® TOPAJIOK BHYTPEHHET O u BHEILIHETO

COI'JIACOBAHUS IOKYMEHTOB;

® [IO/NUCAHHUS;

® YTBEPXKIEHUS.

BousBisitoTcss BUIBI JTOKYMEHTOB, Ha KOTOpBIE B
OpraHu3ally CTABUTCS MeYaTh.

Heo6xonumo Taxke BBISIBUTH, UCIIOJB3YIOTCS JH B
OpraHu3aiuy OJaHKU JOKYMEHTOB, €CJIU UCIIONIb3YIOTCS, TO
kakue (oOmuii OnaHk, OMaHK MUCHhMa, OJIAHK KOHKPETHOTO
BUJAa JOKYMEHTa, OJaHK [OJDKHOCTHOTO JHUIA U T.1.).
OOpa3ipl OIaHKOB KENaTeNbHO TMPHIIOKUTh K OTYETY II0
MIPAKTHKE.

[TomuMo Hamuuusi OAaHKOB B JHEBHUKE NMPAKTUKU
CTY€HTHI (DUKCUPYIOT COCTAaB NMPHUMEHSAEMBIX IOKYMEHTOB,
OTMEYAIOT HaumboJiee paclpoOCTpPaHEHHbIE B TPAKTHKE
paboThI YUPEKACHUS BUJIBI OpTraHU3aIMOHHO-
pacropsIUTEIbHBIX JOKYMEHTOB, a TaKKE€ OTMEUaloT, IJIe
3aUKCUpOBAaHbl  TpeOOBaHUS K  COCTaBJICHUIO U
o(opMIIEeHHIO JOKYMEHTOB OpTaHHU3aIINH.

HeoOxomumo — Takke  M3YyYUThb  TEXHUYECKYIO
OCHAILIEHHOCTh IPOLIECCOB JOKYMEHTUPOBAHMS, & UMEHHO:
ONIPENICNIUTh  TEXHUYECKHE  TPOTPAMMHBIE  CPEICTBA,




19

UCIIOJIB3YEMBIE  COTPYJAHMKAMH  JUII  HU3TOTOBJICHUSA
JOKYMEHTOB, CTENEHb OCHAIlEHHOCTH pabo4Yux MecCT
COTPYAHHMKOB KOMIIBIOTEPAMH, OPITEXHUKOU U CPENCTBAMHU
CBSA3H.

B nucebMeHHOM oTdeTe HEOOXOIMMO OTpa3uTh,
Kakasg IporpamMma MCIOJb3YeTCsl B OpraHu3aluu Juis
CO3/1aHUA JOKYMEHTOB, €€ JOCTOMHCTBA U HENOCTATKH.

ITonroroBka oruéra

@®opMOii OTYETHOCTH MO pe3ysbTaTaM MPAKTUKH
SBIIAETCS OTYET, XapaKTePUCTHKA OpraHu3anuH, Tpaduk
MIPOXOXKACHUS MPAKTUKH. OTYET UMEET TUTYJIbHBIA JIUCT
(ITpunoxenue  3), ornaBieHue, BBEIEHUE, IBE TIJIABHI,
3aKJIIOUEHHUE U MPUIIOKEHUSI (HE MEHEE S5 MPUIIOKEHHI).

PexoMeHnayroTcs cienyromye pa3eiibl OT4eTa:

Beeoenue

I'nasa 1.Xapaxmepucmuka opeanusayuu

Ihasa 2. Jloxymenmupoeanue  ynpasienueckou
OdesimenvHocmu  (OOKyMeHmupoganue  O0esimeibHOCHmU
opeanuzayuu)

3axnouenue

Bo BBegeHuum (¢opmynupyroTcs 1Ledb, 3aladd
MIPAKTHKH, JaeTcsi 0030p UCTOYHUKOB (OMyOJIMKOBAHHBIX U
HEoNmyOJIMKOBAaHHBIX) W JIUTEpaTypbl,  NPHUBOJUTCA
CTPYKTypa OTYEeTa U KpaTKOE COAepKaHHE Pa3/IeioB.

B mepBoli riaBe naercs Kparkas XapaKTEpPUCTHKA
OpraHM3alyy, B KOTOPOW CTYIEHTHI MPOXOJAT IMPAKTUKY
(Yka3plBaeTcs Ha3BaHHME OpraHU3allud, €€ HOPHUINYECKUI
cTartyc, OpraHu3aIOHHas CTPYKTYpa, MOPSZIOK
YOpaBJI€HUS U  PYKOBOJACTBA, OTMEUYAeTCs MPHUHLIHUII
NPUHATHUS YIPABIEHYECKUX pEHIeHUN (KOJIErHaabHBIN,
€IMHOHAYaJbHBIN), a TAK)KE JaeTcsl ONUCAHHE U3YUYEHHBIX
HOPMAaTUBHBIX  JIOKYMEHTOB B  COOTBETCTBUHM  C
MOCTABJIEHHBIMU B METOJIMYECKUX YKA3aHUSX 3aJJa4aMU.

[lepeuncnsrorcs HOPMaTHUBHO-METOINYECKHE
JOKYMEHTBHI, JIOKaJbHBIE HOPMAaTHBHBIE aKTBhI,
pernaMeHTHpyoume padboty mnoxpaszznenenudt no JAOY u
COTPYAHHUKOB, BRIIOJHSIOMMX padoty no JJOY.

Haetcs XapaKTepUCTHUKa MHCTPYKLUU 1o
JEJONPOU3BOJCTBY WJIM JIOKAJbHOTO HOPMATUBHOIO aKTa,
3aMEHSIOILETO €€.

Ha3ssiBatorcs CUCTEMBI JIOKyMEHTAIUH,
oOpasyromuecss B JEATENbHOCTH OpraHu3aluu (Ha3BaTh
BUJIbl U PA3HOBUAHOCTH JOKYMEHTOB JUIS  KaXJ0H
CUCTEMBI).

Haercs XapaKTepUCTHKA yIpaBIEHYECKON
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AOKYMCHTAaIUU u AOKYMCHTallUn 1o OCHOBHOH
JESTSIILHOCTH.

[Toapo6Ho OMUCHIBAIOTCS 0COOEHHOCTH
opopMIIeHUsI  YMPABICHYECKUX JOKYMEHTOB, IIpaBuja
O(i)OpMJ'IeHI/ISI OTACIIBbHBIX PEKBU3UTOB AOKYMCHTOB
(HamMeHOBaHWE BUJIA JOKYMEHTA, J1aTa, TOIMUCh, U T.1.).

Heob6xoanmo MpOaHaIU3UpPOBATh OJlaHK1
JOKYMEHTOB (yKa3aTb BHJbI) W OIIEHUTH COOTBETCTBUE
coCTaBa H  pACTONOKEHUS  PEKBU3UTOB  OJlaHKa
YCTaHOBJICHHBIM TPEOOBAHUSIM.

B 3aKJIFHOYCHNU IMIPUBOJAUTCA UTOoTr HU3YUYCHUA
OpraHM3aIiK JEJIONPOU3BOACTBA U (HOPMUPYIOTCS] BHIBOBI
10 TPOICTAHHON paboTe.

B npuinoxeHus k omuemy 00/XCHbI MO2ym
O6bIMb BK/NIOYEHDL:

o CXeMa OpraHU3aIMOHHON CTPYKTYPhl OpraHU3aI1H;

o CIMCOK HOPMAaTUBHO-METOJMYECKHUX JOKYMEHTOB
OpraHu3aluy;

o o0pasibl OpraHU3alMOHHO-PACIOPSAIUTEIBHBIX
JIOKYMEHTOB OpTraHU3allNH;

o YHUPHUITIPOBAHHBIE (DOPMBI IOKYyMEHTOB;

o OJ1aHKH BCEX BUJIOB OpraHU3aIMOHHO-

pacTopsIUTEIbHBIX JOKYMEHTOB M JIOKyMEHTOB IIO
OCHOBHOW JIEATEIILHOCTH.

Xapakrepuctuka ([Ipunoxenue 4) cocraBisercs Ha
OnmaHKe, TOJANMUCHIBACTCS  PYKOBOAMTENIEM  MPAKTHUKH,
3aBepsieTCsl TMeYaThl0 W 00S3aTENbHO CIAETCs BMECTE C
OTYETOM.

B xapakrepucTHKE JOJDKHBI OBITH  W3JI0KCHBI
HaOJIOICHUST PYKOBOJUTENSI MPAKTUKUA OT OpPTaHU3aLUU O
paboTe cTyeHTa, IPOSBICHHBIC UM JEJIOBbIC KauecTBa, €ro
HaBBIKM ¥ YMEHHs, OTHOIIEHUE K paboTe. XapaKTepucTUKa
COJIEPKUT OLIEHKY IPAKTUKHU IO YEThIPEeX-0alIbHOW cucTeme
(oTnM4HoO, XOPOIIIO, yJIOBJIETBOPUTEIHHO,
HEYJIOBJICTBOPUTEINBHO).

BMmecTe ¢ oT4eTOM M XapaKTEPHCTUKOM, CTyIEHT
JOJDKEH MpenocTaBUTh [ 'paduk MpOXOoKIEHHUS HPAaKTUKU
(ITpunoxenue 2).

B rpaduke Bech mepmoj NpPaKTUKUA MPOU3BOJIBHO
pazbuBaercsi Ha 4-6 stanoB. DoOpMyIHPYIOTCS Ha3BaHUSA
ATANOB, HANpUMEpP «HM3Y4YCHHE WCTOpUH, (YHKIHHA U
CTPYKTYpbl ~ OpTaHM3alUW»,  «U3yYeHHE  JIOKaJIbHBIX
HOPMATHUBHBIX aKTOBY.

HanpoTuB KaxJ0ro sTama MpOCTaBIISETCS CIIOBO
«BBITIOJTHEHOY WIN OLICHKA




21

«OTIIUYIHOY»/H»XOPOLI0»/»y IOBIETBOPUTEIHHOM.

B  wuHOuBHMAOyanmbHOM — 33JJaHUM  [POCTABISAETCS
«M3y4nuTh 0COOCHHOCTH JOKYMEHTHPOBAHUS yIPABICHUS U
OCHOBHOM JESITEIbHOCTH OpraHu3auupn» (eciliu HHOE He
ONpeleseH0 pykoBoauTeneM npaktuku or PITY nmo ee
Hayana).

I'paduk moarmmchrIBaeT PyKOBOIUTENb MPAKTHKU OT
PI'YY u pykoBomutenb MPaKTUKH OT OpraHU3alWH.
[TocTaBnsiercs nedars opranu3anu (Ipy HaJIUYUH).

[TpoMexxkyTOUHBII 3a4eT ¢ OIEHKOM
KOHTPOJIb

3.1. ®opmbl OTYETHOCTH

dopMaMu OTYETHOCTH TIO MPAKTUKE SBJISIFOTCS: OTYET OOYUAIOIIETOCS, XapaKTEPUCTHKA C
MecCTa MPOXOXKJIEHUS MPAKTUKHU U IPpaUK MPaAKTUKH.

B nporiecce mMpoxoxIeHUs MPaKTHK KaKABIH CTYyIeHT o(opMisieT rpapuK MPaKTHKH,
B KOTOpOM (DUKCHPYIOTCS BCcE€ BHUABI pabOT, BBIMOIHSAEMBIX B paMKaxX KaKIOTo pasena
NporpaMMbl MPakTHKU. ['paduKk TpPaKTUKK 3aMoNHICTCS TOJ HAONIOIEHHUEM PYKOBOIUTEIS
CTPYKTYPHOTO TIOAPA3JICIICHHsI, B KOTOPOM pabOTaeT CTYICHT-TIPAKTUKAHT, W Kbl 3Tam
paboThI CTyJeHTa OlleHUBaeTCa. Ha OCHOBaHMU TEKYIUX OIIEHOK TPyAa CTYJICHTA-MPaKTUKAHTA
OpraHu3aIysi BEIBOJUT UTOTOBYIO ONECHKY. ['paduk mpaktuku (cm. [Ipwnoxenue 2). I'paduk
3aBepsIeTCs MOAMKUCHI0 PYKOBOAMUTENS MPAKTUKHU OT OPraHU3allMy U TIeUaThI0 OpTaHu3anuu (Mpu
€€ HAJTMYUH).

OTtdyer MO TmMpaKTUKE OTpPa)xkaeT CHOCOOHOCTh CTYACHTAa AaHAIU3UPOBATh COCTaB U
OCOOCHHOCTH TOJITOTOBKM M O(OpPMIIEHUS TOKYMEHTOB OpraHH3alid B COOTBETCTBHU C
3aKOHOJATEIbHBIMUA, HOPMATHBHO-TIPABOBEIMU U HOPMATHUBHO-METOJIMYCCKUMU TPEOOBAHUSIMHU.
OrneHka Mo MpakTHUKE CKIAIBIBACTCS M3 JIBYX COCTABJISIONIMX: OILEHKA, JaHHAs CTYACHTY OT
PYKOBOJUTEINSI TPAKTUKH B OPTraHW3allMd, W OICHKA, TMOJY4YCHHAs 3a 3alluTy OT4YeTa II0
MIPAKTUKE, TIOCTABJICHHAS] HAYYHBIM PYKOBOIUTEIICM.

OTt4er JOMKEH coepKaTh HH(DOPMAIIHIO O MTOJTHOTE BBHIITOJIHEHUS TTPOTPAMMBbI PAKTUKH,
OOBSICHEHHE MPUYMH OTKIOHEHUS OT MPOTPaMMBI, €CIIM TaKOBBIE MMeNn MecTo. OpraHu3amus
BIIPaBE JIaTh CBOM 3aMEUaHUS U TIOXKEIIAHUS 110 COACPKAHHIO IPOTPAMMBI TTPAKTHKH.

B xapakTepucTike Ha CTyACHTa YyKa3bIBaeTCs, Kakas HWMEHHO pabora ObUia UM
MPOBE/ICHA, ONpEACIsIeTCS YPOBEHb €ro NpOoPecCHOHATBHONH TOATOTOBKH, OICHHBACTCS
OTHOIIIGHWE CTYJEHTa K CBOMM OOS3aHHOCTSM, WHIWBHIyaJbHBIE MPO(ecCHOHATBHBIC
0COOEHHOCTH M Ka4eCTBa KaK CICIUAINCTA.

Orenka paboThl CTYJIEHTOB (KaK 1O OTACIBHBIM pa3jeiiaM, TaK U UTOTOBas) BHIBOJUTCS
0 CUCTEME: KOTIMYHOY», «XOPOIIOY», KYJOBICTBOPUTEILHOY, «HEYIOBICTBOPUTEIILHOY.

PykoBomuTelb TPaKTHKKA OT YHHUBEPCUTETa JO/DKCH OBITh 3apaHee II0CTaBJICH
B U3BECTHOCTh PYKOBOJIUTEIIEM NPAKTUKU OT OPTaHU3AlMU B TOM CIIydae, €Cli padoTy CTyICHTa
COOMpArOTCsl OIEHHUTh HEYIOBIETBOPHTENbHO. (OOIIee CcoriacoBaHWE OIEHKHA MPOUCXOIUT
C y4€TOM TMPEIIOYTHTEIIBHOCTH TOW OILIEHKH, KOTOPYHO pEIICHO JaTh IPaKTHKAHTY
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PYKOBOOUTCIAMU IMPAKTUKU OT OpraHH3allu, CCJIA CO6J'IIO,Z[€HBI BCC YCJIOBH: IO OpraHU3alvu

" IPOXOKIACHUTIO ITPAKTUKH.

3.2.KpuTepun BBICTABJIEHHS OLIEHKH IO IIPAKTHKE"

banael/
HIkauaa
ECTS

Ouenka o
NMpPaKTHKe

Kpurtepun onieHKH pe3y/ibTaTOB NPAKTHKH

100-83/
A,B

COMAUYHOY/
«3a4meHo
(omauuro)y/
«3a4MeHo»

BeicTaBnsiercs oOydarolemycsi, €Clid XapaKTEepUCTHKA C
MecTa TPOXOXKICHUS NPAKTUKUA COJEPXKUT BBICOKYIO
HOJIOKUTEIbHYIO OLEHKY, OTYET BBINOJHEH B IOJHOM
OpeAbABISEMBIMH  TPEOOBAHUSIMH,
aHaJIMTUYEeCKas 4acTh OTYETa OTJIMYAETCS KOMIUIEKCHBIM

COOTBCTCTBUH C
IoAX040M, KpCaTHUBHOCTLIO u

BBIBObI
MOAKPCIJICHBI 3HAYUTCIIbHBIM 00BeMOM (I)aKTI/I‘-IeCKOFO

HECTAHAAPTHOCTLIO

MBIIUIEHUS ~ CTYJIEHTA, 00OCHOBaHBI U
MaTepuaia.

OOyuaronuiics MCUEpNbIBAIOIIE M JIOTHYECKH CTPOMHO
u3jaraeT yuyeOHbI MaTepHual, yMeeT YBSA3bIBaThb TEOPHIO C
IIPAKTUKOH,

HpO(I)GCCHOHaHBHOﬁ HAIpaBJICHHOCTHU BBICOKOI'O0 YPOBHA

CIIPaBJIACTCA C pPCICHUCM 3aaad

CJIOKHOCTH, MMpaBUJIBHO 000CHOBBIBAET IIPUHATBIC

peLICHHUS.
Kommnerenmmn,

3aKpEILIEHHBIE 3a IIPaKTUKOM,

c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHII».

82-68/

«xopouton/
«3a4meno
(xopowio)»/
«3a4MeHo»

BricTtaBnsercs 06yqa}omeMyc;1, €CJIM XapaKTCpUCTHUKa C

MecTa MPOXOKICHHUS MPAKTUKHU COECPIKUT
IIOJIOKUTENIBHYIO OLIEHKY, OTYET BBIIIOJHEH B LEJIOM B
COOTBETCTBUM C TPEIBSBISEMBIMUA TpeOOBaHHUSIMH 0Oe€3
CYIIECTBEHHBIX HETOYHOCTEH, BKIOYaeT (HaKTHUECKUN
MaTepuai, CoOOpaHHBIN BO BpeMs ITPOXOKICHUS TPAKTUKHU. .
OOyyaromuiicss TPAaBUIBHO TMPUMEHSIET TEOPETHUCCKHE
MOJIOKEHUSI NPU  PEIICHHH  MPAKTUYECKUX  3a7a4
npo(heCCHOHATILHOM HAMPABICHHOCTH PAa3HOTO YPOBHSA
CIIOKHOCTH, BJIaZiceT HEOOXOMUMBIMH JIJI 3TOTO HaBBIKAMU
U IpUEMaMH.

JUCIUILINHOM,

Komnerennuu, 3aKPETUIEHHBIE 3a

c(OpMHPOBAHBI HA YPOBHE — «XOPOIIMIIY.

67-50/
D.E

«y0081emeopu-
menbHo»/
«3a4meHo
(yoosnemesopu-
menvHo)»/

BricTaBnsercs o6yqa10meMyCH, CCJIM XapaKTCpUCTUKA C

MECTa MPOXOKACHUA MMPAKTUKU COACPIKUT

NOJIOKHUTEIbHYIO OLEHKY, OT4eT MO0 O(pOPMICHHIO H
COJICPKAHUI0 YAaCTUYHO COOTBETCTBYET CYIIECTBYIOIINUM

TPCGOBaHI/ISIMI/I, HO COACPKUT HCTOUYHOCTHU H OTACJIBHBIC

3 MOFyT YTOYHATBCA U OOMNOJIHATLCA B COOTBETCTBUMN CO CI'IeLI.I/I(*)I/IKOVI NPaKTUKN, YCTAaHOBJIEHHbIX CbOpM KOHTPOIA,
npUMeHAeMbIX TEeXHonornm 06yquM;| M oUueHnBaHuA.
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Banany/
HIkaJuaa
ECTS

OueHka no
NMpaKTHKe

Kpurtepnu oneHku pe3yibTaTOB NPAKTHKHU

«3aA4meHo»

¢dakTuyeckue OIMMOKHU, OTCYTCTBYET WIUIIOCTPATUBHBIN
MaTepuail.

OOyyaronuiicss UCIBITHIBAET OMpE/eIEHHbIE 3aTPyAHECHUS
B IPUMEHEHUM TEOPETUYECKUX ITOJOKEHUN NPU PEIICHUN
MPAaKTHYECKUX 3a]a4 NpoeCcCHOHATbHON HAMIPABICHHOCTH
CTaHJIapTHOTO YPOBHS CJIO’)KHOCTH, BIIAJICET
HEOOXOIUMBIMU JJIi 3TOr0 0a30BBIMH HaBBIKAMH U
MpUEMaMHU.

Komnerennuu,  3akperui€HHble 32  JUCUUIUIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBII).

49-0/
F,FX

«HEYO0BIIeMBOPUM
enbHoY/
He 3a4meHo

BrictaBnsiercss oOydaromemycsi, €ciii XapaKTepUCTHKA C
MeCTa  TNPOXOXKIAEHUS  TPAKTUKM  HE  COACPIKUT
HOJIOKUTENBHOM OlleHKH. OTueT mpescTaBiIeH HE BOBpEMs
U HE COOTBETCTBYET CYIIECTBYIOLIUM TPEOOBAHUSAM.
OOyyaronuiicss HCTIBITHIBAET CEPbE3HBIE 3aTPyIHEHUS B
IPUMEHEHUN TEOPETUYECKUX IIOJIOKEHUN IpU PEIICHUH
NPaKTUYECKUX 33134 Npo(ecCHOHANTBHOM HANIPABIEHHOCTH
CTaHIApTHOIO  YPOBHA  CIOKHOCTH, HE  BIIAJceT
HEOOXOIMMBIMH ISl 3TOI'O HABBIKAMU U IPUEMAMH.
KomniereHun Ha ypoBHE «JOCTATOUYHBINY, 3aKpEIJIEHHbBIE
3a AUCLUUIUINHON, HE COPMHUPOBAHBI.

3.3. OueHouHble cpeacTBa (MaTepuadbl) ISl TNPOMEKYTOYHOH aTTeCTALMHU
o0yuarouuxcs 1Mo NPaKkTuKe

HepequL KOHTPOJIBHBIX BOIIPOCOB, KOTOPLBIC H606XO,I[I/IMO PACKpPBLITH B MMMCHbMEHHOM

pabore:

W3yueHune HCTOPUM U OpraHU3alMOHHBIX JOKYMEHTOB YUPEKICHUH / IpeApUATHI:

1. OpFaHI/IBaHI/IOHHO-HpaBOBHC JOKYMCHTBI, PCTIIAaMCHTUPYIOIIINC IOpI/I,Z[I/I‘lCCKI/Iﬁ cTaTryc

YUpEXKIEHUS,

HaIpaBJICHUA ACATCIIBHOCTHU:

ero OpraHMU3alMOHHO-TIPABOBYIO (HOpMY, OpraHU3ALMOHHYIO CTPYKTYpy H

— ycTaB (IIOJ0XKEHNE) OpraHu3allny;

— IOJIOKCHUA O CTPYKTYPHBIX MOAPA3ACIICHUAX

— JIOJDKHOCTHBIE HHCTPYKLUU COTPYIHUKOB;

— IITAaTHOC paCIIMCaHuC.

2. Jlata co3naHusi OpraHu3aluu;

3. IlonHoe Ha3BaHUE OpraHU3aluH;

4. Llenb co3nanust U GYHKIUU OpraHU3alNu;

5. Opranu3anoHHO-IIpaBoBasi (popMa opraHu3aLumy;

6. OpranuzanvoHHas CTPYKTypa U MOPSAI0K YIIpaBJICHHUS;
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7. CoctaB OpraHu3alMOHHBIX JOKYMEHTOB OpraHU3alliH;

8. CremeHp OTpaXXeHHWsT B OpraHU3AIMOHHBIX JOKyMEHTaX TpeOOBaHU K
JOKYMEHTUPOBAHHIO  YIPABICHYECKOH  JEATENbHOCTH  (MOPSIIOK — M3JaHUS,
MOJNUCAHUS, XPAHEHHUS);

9. CTpyKTypa OpraHu3aiuu.

4. YueOHO-MeTOoAuYeCKoe U MH(OPMAIUOHHOE o0ecTieyeHne NMPAKTHKHA

4.1. CHoucok UCTOYHHMKOB M JIUTEPATYPHI
Hcrounuku (OCHOBHBIEC)

@DenepallbHbIl KOHCTUTYIMOHHBIM 3akoH OT 25 pgekabps 2000 r. Ne 2-OK3 «O
I'ocynapctBennom repoe Poccuiickoit deneparun» // [Onexktponnsiii pecypc]. — M., 2019. —
Pexxum noctyna: http://www.consultant.ru/document/cons_ doc LAW 29674/.

®enepanpubiii 3akoH PO or  27.07.2006 1. Nel49-d3 «O6 wHpOpManuH,
MH(POPMALIMOHHBIX TEXHOJIOTUSAX M O 3ammrTe uHpopManumny» // [DnekTpoHHBIH pecype]. — M.,
2019. — Pexxum poctyna: http://www.consultant.ru/document/cons doc LAW_61798/.

@enepanbubiii 3akoH 0T 06.04.2011 Ne 63-®3 “O06 »snexkrpoHHOM mnoxanucu” //
[D51eKTpOHHBII pecypc]. - M., 2019. - Pexum JIOCTyIa:
http://www.consultant.ru/document/cons_doc LAW_112701/.

®enepanbubiii 3ak0H 0T 01.06.2005 Ne53-D3 «O rocynapcTBeHHOM si3bike Poccuiickoi
Oenepatun»y  // [DnektpoHHBIA  pecypc]. — M., 2019. — Pexum gocryna:
http://www.consultant.ru/document/cons_doc LAW _53749/.

[NoctanoBnenue IlpaBurensctBa P® ot 15.06.2009 Ne 477 «O6 yrBepxkaenun IlpaBun
JIeTIOTIPOM3BOICTBA B  (peliepajbHbIX OpraHax MCIOJHUTENBHOW BIAacTU»// [DIEKTPOHHBIN
pecypcl]. — M., 2019. — Pexum JIOCTYyTIA:
http://www.consultant.ru/document/cons_doc LAW_88695/.

Mertonndeckne peKOMEHIAIMH IO pa3padOTKe WHCTPYKIMK TO JEIONPOU3BOJICTBY B
(denepanbHBIX OpraHax UCIIOJHUTENILHOW BIIACTH, YTBEP)KICHHBIE Mpuka3zoM PocapxmBa ot 23
nexkabpst 2009 Ne 76 // [OnektponHwii pecypc]. — M., 2019. — Pexum pgocryna:
http://www.consultant.ru/document/cons_doc LAW 96081/

[IpumepHas HHCTPYKLUS MO JIEIOMPOU3BOJCTBY B TOCYAapCTBEHHBIX OpraHU3aIUsIX, YTB.
[Ipukazom PocapxuBa ot 11.04.2018 Ne 44) // [DnextponHbiii pecypc]. — M., 2019. Pexum
nocrymna: http://www.consultant.ru/document/cons_doc LAW_ 305137/.

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO U apXUBHOE J1€J10. TepMUHBI U ONpPEACICHUs.
Pexxum noctyna: http://www.consultant.ru/document/cons_ doc LAW_163800/.

I'OCT P 7.0.100-2018 Cucrema cranmaptoB 1no uHpopmainuu, OHOIMOTEUYHOMY U
u3zarenabckoMy neny. bubnunorpaduueckas 3amuch. Oubanorpaduueckoe omnucanue. OO6mume
TpeOoBaHUs u npaBuIia COCTaBIICHUS. Pexum JI0CTyTa:
https://docs.cntd.ru/document/1200161674

JlomostHUTEIBHBIE

@enepanbublii 3ak0H OT 26.12.1995. Ne 208-d3 «OO6 akumoHepHBIX oOIecTBax» //
[Onexrponnslit pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.


http://www.consultant.ru/document/cons_doc_LAW_163800/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_96081/
http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_29674/
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YHuduuupoBaHHsle GOpMbI MEPBUUHON YUETHOH TOKYMEHTALlMU MO Y4YeTy TpyJa U ero
ornarel, yTBepkaeHHble [locranoBnenumem ['ockomcrata P® ot 05.01.2004 Ne 1 //
[DnexTponHsIii pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.

KBanmudukanmoHHbI CIIPaBOYHUK JOJDKHOCTEH PYKOBOIUTENCH, CIIEHUAINCTOB U
Apyrux ciyxammx // [Dnextponssiid pecype]. — M., 2019. — Pexxum nocrymna: [DeKTpOHHBIN
pecypc]. — M., 2019. — Pexxum poctyna:http://www.consultant.ru.

[lepeueHp THUMOBBIX YNPABIEHUYECKHX AapPXUBHBIX JOKYMEHTOB, OOpa3yroIMXcs B
MpoLecce AeATeIbHOCTH TOCYNAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPAaBIICHUS U
OpraHM3aIWid, C YKa3aHHEM CPOKOB XpaHeHus // [DnekTpoHHbIN pecype]. — M., 2019. — Pexxum
nocryna:http:// www.consultant.ru.

[IpaBuiia opraHu3anuMy XpaHEHHs, KOMIUIEKTOBaHMs, Yy4é€Tra U HCIOJIb30BaHUS
nokymMeHToB ApxuBHOro (ponma Poccuiickoit denepannu U APYrux apXuBHBIX JOKYMEHTOB B
OpraHax TIoOCyJapCTBEHHOW BIJIACTH, OpPraHax MECTHOTO CaMOYMpaBJIEHUS W OpraHU3alusX,
YTBEPKACHHBIX TTPHKa3oM MuHKYIBTYphl PD oT 31.03.2015 Ne 526 // [DnexTpoHHBIH pecypc]. —
M., 2019. — Pexxum noctymna: http://www.consultant.ru.

Jlumepamypa
OcHoBHasi iMTEpaTYpa

beikoBa T.A. JlokyMeHTanuoHHOe oOecreueHue yMpaBieHus (J1eI0NpOU3BOJICTBO)
[OnexTpoHHbIi pecypc] : yueOHoe mocobue / T. A. beikoBa, T. B. Ky3snemnosa. - 2-e u3n.,
nepepab. u jomn. - Mocksa : Uudpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL
http://znanium.com/go.php?id=942800.

I'moroBa C.A. Bo3HUKHOBEHME M TEHJICHIMHM PA3BUTUS  PaCIOPIIUTEIBHON
nokyMeHTauu B Poccun B nopeBomonuoHHbld nepuon // Bectnuk PITY. 2014. Ne2.
[D11eKTpOHHBII pecypc]. - M., 2019. - Pexum JIOCTyIa:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=70.

Kykapuna IO.M. CoBpeMeHHbIE OpraHW3alMOHHBIE W PEIVIAMEHTHBIE JOKYMEHTBI:
¢byskuu u pazHoBugHOCTH // BectHuk PITY. 2016. No2. [DnexTponHsIii pecypc]. — M., 2019. —
Pexxum  moctyma:  https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik daizi
%202(4)-16.pdf.

Kykapuna FO.M. CoctaB yZoCTOBEpeHHsI JOKYMEHTa: OT MPOILIOro K HACTOSAIIEMY H
oynymemy// Bectauk PITY. 2014. Ne2. [DnekTponHslii pecypc]. — M., 2019. — Pexxum goctyna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=128.

JlonmoJIHNTeIbHAS JINTEpPaTypa

JBoeHnocoBa /.A. CenexkTuBHBIM OTOOP MOHATHS «JIOKyMeHT» // Bectnuk PITY. 2016. No2.
[DnexTpoHHbII pecypc]. — M., 2019. — Pexum JOCTYyTIA:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik daizi%202(4)-16.pdf#page=71.

4.2. llepeyennb pecypcoB HH(POPMANMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «AHTepHET»,
HEOOXOAMMBbIH VISl POXO0KIAEHHUSI MPAKTUKHI

1. [IpaBoBele 0a3bl JaHHBIX: Www.consultant.ru, www.garant.ru, www.referent.ru,
www.kodeks.ru


http://www.kodeks.ru/
http://www.referent.ru/
http://www.garant.ru/
http://www.consultant.ru/
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
http://znanium.com/go.php?id=942800
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2. WNudpopmanmonnsie pecypcsl mo aenonpousBojactBy: www.docflow.ru, www.vniidad.ru,
WWW.e-rus.org, www.gks.ru

3. Caiit  «Zakonbase»:  3akoHomarenbHas  ©0aza  Poccuiickoit ~ ®@epeparmuu  //
http://zakonbase.ru

4. IMunbaus Ynpasnsromnux Joxkymenrtanueit: www.GDM.ru

5. Koncantunrosas rpynmna «Tepmukay: www.termika.ru

6. Poccuiickas razera: www.rg.ru

5. MarepuajibHO-TeXHHYeckasi 0a3a, HeoOXoaMMAas 1JIsl MPOBeAeHUs MPAKTHKH

s obecneyenuss npakmuku HeoOX00UMO Haauyue paboyux Mmecm, OCHAUWEHHBIX
NEePCOHANLHBIMU KOMNBIOMEPAMU C BO3MOICHOCMbIO 6bix00a 6 HMumepnem Oasi pabomwvl ¢
PEKOMEHOYeMOll Tumepamypoi. U 3a0aHUsMU, KOMopsle CMYOeHmbl GbINOJHAIONM 6 PAMKAX
npoxooicoenuss  npakmuxu. /s obecneuenus  B03MONCHOCMU NOO2OMOBKU — OMYEHIHbIX
OOKYMEHMO8 No  NpaKkmuke HeoOX00UMO  HAIuuue NePCOHANbHLIX — KOMNbLIOMEPOS ¢
VCMAHOBNIEHHLIM MeKCcmosbim pedakmopom Microsoft Word (unu eco ananoeamu), a makoice
npoepammout PowerPoint (uiu ee ananoeamu).

Nem Haumenosanue I10 [IpousBogurens Cmoco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
c80000H0
pacnpocmpausiemoe)

1 Adobe Master Collection CS4 Adobe JIMLIEH3UOHHOE

2 MicrosoftOffice 2010 Microsoft JUIEH3HOHHOE

3 Windows 7 Pro Microsoft JUIEH3UOHHOE

4 AutoCAD 2010 Student Autodesk ¢BOOOHO

pacmpocTpaHseMoe
5 Archicad 21 Rus Student Graphisoft ¢BOOOIHO
pacipocTpaHseMoe

6 SPSS Statisctics 22 IBM JUIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE

8 SPSS Statisctics 25 IBM JIUIICH3UOHHOE

9 Microsoft Office 2013 Microsoft JUIEH3UOHHOE

10 OC «AnbsT OOpazoBanue» 8 00O «bazanet CIIO | mUIIEH3NOHHOE

11 | Microsoft Office 2013 Microsoft JIAIICH3UOHHOE

12 | Windows 10 Pro Microsoft JIAIICH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JUIIEH3UOHHOE

14 | Microsoft Office 2016 Microsoft JIAIICH3UOHHOE

15 | Visual Studio 2019 Microsoft JUIEH3UOHHOE

16 Adobe Creative Cloud Adobe JIMLIEH3UOHHOE

17 | Zoom Zoom JIUIICH3MOHHOE

6. Opraﬂnsaunﬂ NMPAKTUKHU JJIs1 JIMI ¢ OTPAHUYCHHBIMHA BO3MOKHOCTAAMHU 310POBbS

[Ipn HeoOXomMMOCTH MporpaMma IMpPaKTUKA  MOXET ObIThb aJanTHpOBaHa IS
obecrieueHnss 00pa30BATENBHOIO MpOLECCa JHMIAM C OTPAHUYEHHBIMH BO3MOXKHOCTSIMU


http://www.rg.ru/
http://www.termika.ru/
http://www.GDM.ru/
http://zakonbase.ru/
http://www.gks.ru/
http://www.e-rus.org/
http://www.vniidad.ru/
http://www.docflow.ru/
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3I0POBbs, B TOM YHCJE JUIsl TUCTaHIUMOHHOTO 0oOydeHus. [l 3TOro ot cryieHra Tpedyercs
MPEACTaBUTh 3aKIIIOYEHHUE MCUXO0Joro-Menuko-nenarornyeckoi komuccuu (IIMIIK) u nuunoe
3asiBJICHUE (3asBJICHUE 3aKOHHOTO MPEICTaBUTEIA).

B 3akmouennn [IMIIK nomkHO OBITE TPOMKUCAHO:

- pexkoMeHayemas yueOHas Harpys3ka Ha oOydaromerocsi (KOJIM4ecTBO JTHEH B HEAENI0, YacoB B
JICHB);

- 000pyIOBaHNE TEXHHUECKUX YCIOBUH (TIPH HEOOXOAUMOCTH);

- COINpPOBOXJEHWE W (W) MPUCYTCTBUE POJUTENCH (3aKOHHBIX TMPEJCTAaBUTEEH) BO BpEMs
y4eOHOTO nporiecca (Ipu HEOOXOAMMOCTH ),

- OpraHu3alus TCHUXOJIOTO-MEJarornyeckoro COMPOBOXKACHUE OO0yYarollerocs ¢ yKa3aHHEeM
CHEIHAIMCTOB U JOMyCTUMOMN Harpy3Ku (KOJIMYEeCTBa YAaCOB B HEJIEIIO).

s ocyuiecTBiieHHs MPOLEAYyp TEKYLIEro KOHTPOJS YCIIEBAEMOCTH U IPOMEKYTOYHOU
aTTECTAIlMU OO0YYaIOIMUXCA TPH HEOOXOAMMOCTH MOTYT OBITh CO3/1aHbI (DOHIBI OIEHOYHBIX
CPEICTB, AaNalNTUPOBAHHBIE Ui JIML C OrPAHMYEHHBIMU BO3MOYKHOCTSMH 3I0pPOBbS H
MO3BOJIAIONINE OLIEHUTh JOCTHMKEHHE HMMHU 3allJIJaHMPOBAaHHBIX B OCHOBHOW 00pa3oBaTelIbHOI
mporpaMMe pe3yiabTaToB OOydeHHs U YpPOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIIUH,
3asIBJICHHBIX B 00pa30BaTeNIbHOI MporpamMme.
dopma NpoBeAcHMsI TEKYIIEd W UTOrNOBOM aTTECTAllMM JUIsl JIML C OIPaHUYECHHBIMU
BO3MOXXHOCTSIMU 37I0POBbSI YCTAHABJIMBACTCS C YYETOM HMHAMBHUIYAIBbHBIX MCUXO(U3MUECKUX
ocoOeHHOCTeH (YCTHO, MUCbMEHHO (Ha Oymare, Ha KOMIbIOTepe), B hopMe TECTUPOBAHUS U T.I1.).
[Ip HEOOXOAMMOCTH CTYIEHTY NPEIOCTaBISETCS TOMOJTHUTEIHHOE BpeMs MM IMOATOTOBKH
OTBETA Ha 3a4€TE WIM dK3aMEHE.

dopma npoBeneHUs MPAKTHKH [UIs OOy4yarolMXCs W3 YMcia JHIL C OrpaHHYCHHBIMH
BO3MOXXHOCTSIMU 3/10pOBbsl (MHBAJUAHOCTHIO) YCTAHABIMBAETCA C YYETOM HMHIUBUIYaJIbHBIX
NCUXO(PU3NUECKUX 0COOCHHOCTEH B (hopMax, aJlaliTHPOBAHHBIX K OMPAaHUUEHUSM UX 3/10pPOBbS U
BOCHpHUATHS UH(pOpMaLuu (YCTHO, TUCBbMEHHO Ha Oymare, IMCbMEHHO Ha KOMITbIOTEpE U T.I1.).
Br10op MecT nIpoXoKIeHUs PAKTHK JJIi MHBAIKU/OB M JIUI] C OTPAHUYECHHBIMU BO3MOKHOCTSMHU
3nopoBbsi  (OB3) mnpousBoguTcs € ydeToM TpeOOBaHWN WX JOCTYMHOCTH Uil JaHHBIX
o0yJaromuxcs 1 PEeKOMEHIAINH MEINKO-COIIMAIbHON SKCHEPTU3bl, a TAK)KE WHIAMBHIYaJTHHON
porpaMMe peadWINTalud HWHBAJIUAA, OTHOCUTEIBHO PEKOMEHJOBAHHBIX YCIOBUH U BHUIOB
TpyJa.

[Tpu HampaBnenun nHBaiauaa u odydaromierocs ¢ OB3 B opranusanuio wiv npeanpusiTie
JUIS  TPOXOXKAECHUS  NPEIyCMOTPEHHOM  y4eOHbIM  IUIAHOM  TNPAKTUKU Y HHUBEPCUTET
COTJIACOBBIBACT C OpraHu3anuel (MpeAmnpusTUeM) YCIOBUS M BHIbI Tpylda C Y4YeTOM
PEKOMEHJIaMid  MEIHUKO-COLMAIbHOM  JKCIEPTU3bl W WHIWBHIYAJIbHOW  MPOTPaMMBbI
peabunutanuu uHBaNKUAA. [Ipn HEOOXOAMMOCTH AJI MPOXOXKIEHUS MPAKTHUK MOTYT CO3/1aBaThCs
crielagbHble paboune MecTa B COOTBETCTBUU C XapaKTepOM HapyIIEHUH, a Takke C y4eToM
poecCHOHANBFHOTO BUAA JEATEIHHOCTH U XapakTepa Tpy/a, BBIMOIHSIEMBIX O0ydYaroluMCs-
MHBAJIUIOM TPYAOBbIX QYHKIUH.

3amuTa OoTYeTa MO MPAKTHKE AJi1 OOYy4aromMXCs W3 4YHCla JUI[ ¢ OTpaHMYEHHBIMH
BO3MOXXHOCTSIMU ~ 37I0POBbsSI  OCYILIECTBIISIETCS C HCIOJb30BAaHUEM CPEACTB OOLIEro U
CIEIMAJbHOrO  Ha3zHaueHMsd. [lepedyeHp  HUCIOJIB3YEMOTO  MaTEpUAIbHO-TEXHUYECKOTO
o0ecrieyeHus:

e yuyeOHBIE ayAWTOpPHH, OOOpPYIOBAaHHBIE KOMITBIOTEpAMH C BBIXOAOM B HWHTEpHET,

BHJIEOITPOECKIIMOHHBIM 00opyaoBaHHEM JUTSL MIPE3EeHTAaLNH, cpencTBamMu

3BYKOBOCIIPOU3BEACHUS, SKPAHOM;
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e OubMoOTEKa, UMEIOIas padodne MecTa I 00yJaroIuXcs, 000pyI0BaHHBIE JOCTYIIOM K
0a3aM JaHHBIX U HHTEPHETOM,;

® KOMIIBIOTEPHBIE KJIACCHI;

e aymuropus LleHTpa compoBOXKACHUSI 00YUAIOUMXCS C HHBATUIHOCTBIO C KOMIIBIOTEPOM,
OCHAIIIEHHAs] CHENHATN3UPOBAHHBIM TPOTPAaMMHBIM OOeCreueHHeM sl CTYJCHTOB C
HapyIIEHUSIMU 3pEHUS, YCTPOICTBaMU JUIsl BBOAA U BBIBOJIA TOJIOCOBOM MH(pOpPMALINH.

JUist 1 ¢ HAapyIIEHUSIMHA 3PSHHS MaTepPHAITbl IPEIOCTABIISIOTCS:

e B (opMe INEKTPOHHOI'O JOKYMEHTA;

e B TIICUaTHOH (popMe yBETHMUECHHBIM MIPH(PTOM.

JUnist a1 ¢ HapyIIeHUsIMU CITyXa:

e B (OopMe ITEKTPOHHOIO JOKYMEHTA;

e B IIeUaTHOH (opme.

JUist i1 ¢ HAapyIIEHUsIMH OTIOPHO-JBUTATENILHOTO amapara:

e B (opMe MEKTPOHHOI'O JOKYMEHTA;

e B IIeUaTHOH Qopme.

3amyura oTyeTa 1o MPaKTUKE JJIS JIMI ¢ HapyIIEHUsIMH 3pEHUS] IPOBOJUTCS B YCTHOM opme
0e3 mpenocTaBieHUs O0ydYaroluxcs Mpe3eHTanuu. Ha Bpems 3aliuThl B ayJUTOPUHU JOJDKHA
ObITh OOecrieyeHa IMOJIHAsl THILIUHA, MPOJOKUTENIFHOCTh 3allUThl yBeIMuuBaerca 10 1 uaca
(mpu HeoOxoauMocTn). ['apaHTupyeTcs AOMYCK B ayAMTOPHIO, IJIe MPOXOIUT 3alUTa OTYETa,
CO0aKHU-IIPOBO/IHUKA TPU HAJTMYUU JTIOKYMEHTa, NOJATBEPIKJIAIOIIEro ee ClelaabHoe 00yUYeHue,
BBIJIAHHOTO MO (GOpME M B MOPSJAKE, YTBEPXKIEHHBIX NPUKA30M MMHHUCTEpCTBA Tpylda M
counanbHoi 3ammThl Poccuiickoit @epeparun 21 urons 2015r., peructpallnoHHBIA HOMED
38115).

Jnist a1 ¢ HapyIIEHUSIMH CITyXa 3allluTa MPOBOAMTCS 0€3 MPeaoCTaBICHUs YCTHOTO JI0KIaa.
Bonpockl KOMHCCHHM M OTBETHI Ha HHUX IPEJICTABIIIOTCS B MUCbMEHHOW (opme. B ciyuae
HEOO0XOIMMOCTH, By3 00€CIIEYMBACT MPEAOCTABICHHE YCIYT CYpAOTIEPEBOAUNKA.

Jlnst oOydaromuxcss ¢ HapyHIICHUSMH OMOPHO-JBHTAaTEIBHOTO armapara 3alldTa HTOTOB
NPAaKTUKA TPOBOIUTCS B ayIUTOPHH, OOOPYJOBAHHOW B COOTBETCTBUH C TPEeOOBAHUAMHU
noctymHocTH. [lomemeHns, Te MOTYT HaXOAWTHCS JIIOAM Ha Kpeciaax-KOJSICKaX, IOJKHBI
pa3mermaTbcsi Ha ypOBHE JIOCTYIHOTO BXOJa WM TPEAyCMAaTpPUBATh MAaHIYCHI, TOABEMHBIE
1aTopMBbl Ul JIIOAEH ¢ OrpaHUYEHHBIMHM BO3MOXKHOCTAMHU WM JUQPTHL. B aytuTopun 10mKHO
OBITH MTPEYCMOTPEHO MECTO ISl pa3MEIICHHUST 00YJarOIIETrocs Ha KOJISICKE.

JlononaHuTenbHble TpeOOBaHMA K MaTepUabHO-TEXHUUYECKOW 0asze, HEOoOXOAMMOW JuIs
MPEJCTaBICHUS OTYETa IO TMPAKTHKE JUIIOM C OTPAaHMYSHHBIMH BO3MOXKHOCTSIMHU 3I0POBBS,
oOyyaroIuiicss JOJDKEH MNpelocTaBUTh Ha Kadeapy He IO3/Hee, YeM 3a JBa Mecsla [0
IIPOBE/IECHUS POLEAYPHI 3aLUTHI.
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IIpnaoxenne 1

AHHOTALIUA IPOI'PAMMBI IPAKTUKHN

O3HakOMUTEbHAS MpakTHUKa  peau3yeTcs kadenpoit JOKYMEHTOBE/ICHHUS,
ayJHOBU3yalIbHBIX M  HAyYHO-TEXHHUUYECKUMX apXUBOB (aKkyJbTeTa apXMBOBEACHUS U
JNOKYMeHTOBeieH!s VIcTOpUKO-apXUBHOTO HHCTUTYTA.

Llenp mpakTUKW: H3yYyEeHUE BHJIOBOILO COCTaBa  JIOKYMEHTOB, HCIIOJIB3YEMBIX B
NEeSTeIbHOCTH KOHKPETHOM OpraHu3aluy, Nopsaka U ocoOeHHocTeH ux odopmieHus,
peraamMeHTaluy JOKYMEHTUPOBaHNUS YIIPABICHUECKOH 1€ATEIbHOCTH.

3agauu NpaKkTUKU:

- U3y4YUTb M  IPOAHAIM3UPOBATh HOPMATHBHO-NIPABOBBIE W  HOPMAaTHUBHO-
METOJIMYECKUE JIOKYMEHTBI, OINpEACNAIOIUe TMOPSAOK JIOKYMEHTHUPOBAHMS JI€ATEIbHOCTH
OpraHusaluii’ W yIpaBIeHYECKHX MPOLECCOB (YCTaBbl, MOJIOXKEHHUs, MPABUIIA, WHCTPYKIIUH,
peraamMeHTsl  T.11.);

- COCTAaBUTh TPEJCTABIECHUE O CHCTEMax  JIOKYMEHTAllUM, CO3/1aBa€MbIX B
OpraHu3aluy;

- BBISIBUTb OCOOCHHOCTH COCTaBJICHHS H OQOPMIICHHS OTAEIbHBIX BHJIOB
JIOKYMEHTOB,

- ClienaTh BBIBOJBI O COOJIOACHUU OpraHu3alyeil CyIIeCTBYIOIMX HOPM U MpaBuil
JOKYMEHTUPOBAHUS yIPaBICHUYECKON JAESITEIbHOCTH.

- MOJIyYUTh HaBBIKU cOOpa, aHaIM3a JOKYMEHTOB, TOJATOTOBKH U O(POPMIICHHUS;

- 3aQuKcupoBaTh B rpaduke U OTYETE MOJYyUYEHHBIE CBEICHUS U PEe3yJIbTaThbl
BBITTOJIHEHHON pabOTHI.

[IpakTrka HampaBiaeHa HA (HOPMUPOBAHNE YHHUBEPCAIBHBIX M 00IENPO(ECCHOHATBHBIX
KOMIIETECHIIU:

OIIK-1. CnocobeH npuMeHATh Ha 0a30BOM YpPOBHE 3HAHHS MCTOPUYECKUX HAyK MpH
peleHnt 3a7a4 B cpepe cBoei mpoheccuoHaTbHON 1A TEIbHOCTH

OIIK-2. CnocobeH HaxOOUTh OPraHU3alMOHHO-YNPABICHUECKUE pEIIeHUus MpH
peleHnt 3a7a4 B cpepe cBoeil mpopheccuoHaTbHON 1A TEIbHOCTH

OIIK-3. CriocoOeH MpUMEHSTh TEOPETHYECKUE 3HAHUS MJIs PEUICHUs TOCTABJICHHBIX
3aJ1a4 B 00JIACTH JOKYMEHTOBEICHUS U apXHBOBEICHUS

OIIK-4. CnocobeH wucnoip30BaTh 0a30Bble 3HAaHUSA B 00JAaCTH HMH(POPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH B cepe cBoel MpodecCnoHanbHOM eI TeTbHOCTH

OIIK-5. CmnocobeH camocTOSTENbHO paboTaTh C pa3iMYHBIMM ~ HCTOYHUKAMHU
UHPOPMALIUM U TPUMEHSTh OCHOBBI HMH()OPMAIMOHHO-aHATUTHYECKON JESTEIBHOCTH TPH
pelieHnr npoecCUOHAIBHBIX 3a7a4

VYK-1. CriocobeH ocyImecTBIATh NOUCK, KPUTUYECKHI aHANINU3 U CUHTE3 MH(pOpManuy,
MIPUMEHSITh CUCTEMHBIN MOJIXOJ ISl pELIeHUsI TOCTaBJICHHBIX 3a]1a4

VYK-2. CnocoGeH omnpeaensTh Kpyr 3ajlad B paMKax MOCTaBJIICHHOW IIeJIM U BBIOUPATh
ONTUMAaJbHBIE CTIOCOOBI UX PELICHUS, UCXOMAS U3 JACUCTBYIONINX MPABOBBIX HOPM, UMEIOIIHXCS
pPECYpCOB 1 OTrpaHUYEHUN

VYK-4. CriocobeH oCyIIecTBIATh JIEJIOBYI0 KOMMYHHUKAIIMIO B YCTHOW M MHUCHMEHHOMN
(dhopMax Ha rocyAapcTBEHHOM si3bike Poccuiickoii Denepaniui 1 MHOCTPAHHOM(BIX) SI3bIKE(aX)

' B mporpamMe TepMHH "opraHuzanua’ HUCIOJNB3yeTcs Kak O0OOWIAIOIIMN, IIPAKTHKA MOMKET HPOXOIUTH B
YUPSKACHUH, IPEANIPUATHH, GUpMe, KOMIaHUH H JIp.
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YK-5. CnocobeH BOCIPUHHMATH MEXKKYJIBTYPHOE pa3HOOOpa3we o0ImiecTsa B
COIMATBHO-UCTOPUYECKOM, STHYECKOM U PHIOCO(HCKOM KOHTEKCTaX

VYK-6. CnocobGeH ympaBiisiTh CBOMM BpEMEHEM, BBICTpaMBaTh M PEATM30BHIBATH
TPACKTOPHUIO CAaMOPA3BHUTHUS HA OCHOBE MPUHIIMIIOB 00pa30BaHUs B TCUCHHUE BCEH JKU3HU

YK-7. CnocobeH moaaepUBaTh JODKHBIA YPOBEHb (DPU3UUECKOH MOATOTOBIECHHOCTH
1151 00eCTIeYeHN S TOJTHOLICHHON COIMANbHON M MPO(ECCHOHATBHON A TETbHOCTH

VK-8. Cnocoben co3gaBaTh M TNOJACPKUBaTH B IOBCEIHEBHOM JKM3HHM M B
npodecCHOHATBHON eITEIFHOCTH Oe30MacHbIe YCIOBHS KU3HEACATEIIEHOCTH JJIS1 COXPaHEHHS
MIPUPOHOM Ccpesibl, 0OecTieueH s yCTOHUNBOTO pa3BUTHsI OOIIECTBA, B TOM YKCIIE TIPU YIPo3€e U
BO3HMKHOBEHUH YPE3BBIYAHBIX CHUTYallMi 1 BOCHHBIX KOH(INKTOB

YK-9. CriocobeH Hconb30BaTh 6a30BbIe 1e(HEKTOIOTHUYESCKIE 3HAHUS B COIUAIBHON H
npodeccuoHaIbHON chepax

VYK-10. CriocobeH npuHuMaTh 0OOCHOBAaHHBIE SKOHOMUYECKUE PELICHUS B Pa3InIHbIX
00JIacTsAX KU3HEACATSILHOCTH

VYK-11. Cmocoben ¢opMHUpoBaTh HETEPIUMOE OTHOIIEHHE K KOPPYIIIHOHHOMY
MIOBE/ICHUIO

[To mpakTuke mpeaycMOTpeHa MPOMEKYTOUHAs aTTecTalus B (hopMe 3aueTa ¢ OI[CHKOM.
OO01mmast TpyA0eMKOCTh MPAKTUKH COCTABIISACT 3 3aueTHbIe equHUIb], 108 gacos.
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Ipunoowcenue 2

I'PA®UK ITPOXOXKJIEHUA IIPAKTUKH

YTBEPX/IAIO
3aB.kadenpoii
« » 20 T
Hara (maTp1) | Pa3ges npakTuku OT1merka o
BbINIOJTHEHUH

NuauBuayaibHoe 3a1aHNe HA IPAKTHKY
(coctaBnsieTcs pyKOBOJUTEIEM IIPAKTUKU OT Kadeapsl)

PykoBoauTens npakTuku

oT Kadeapsl /
(moucs) (®.1.0))

PykoBoauTens npakTuku

OT Opra”Hu3anuu /
(1ozmucs) (®.1.0.)

Ipunooicenue 3
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®OPMA TUTYJBHOI'O JIUCTA OTYETA

MHUHOBPHAYKHN POCCHUN
denepanbHOE rOCYAaPCTBEHHOE OFOJKETHOE 00Pa30BaTEIbHOE YUPESIKIACHUEC
BBICIIIETO 00pa30BaHUs

«Poccuiickuii rocy1apCTBEHHBIN I'yMaHUTAPHBIA YHUBEPCUTET»

(PITY)

Hcmopuko-apxugnwiti uncmumym
Dakynvmem apxusoeoeHus U OOKYMeHMOBeOeHUs.
OT4Y€T 0 MPOXOKIACHUH MTPAKTUKU

Yuebnas npaxmuxa.
O3HakomMumenvHas npaKmuxa.

46.03.02 «/{lokymenmoseoenue u apxusosedenue
Ilpogpuns: «npopmayuonno-ookymenmayuonHoe obecneuenue ynpaeienusy
YpoBeHb KBaIM(PUKAIIUMK BBHITYCKHHUKA (Daxanasp)

dopma 00yueHus (ouHas, 3a04HAs)

CryneHta/ku __ Kypca
..... (opmbl 0OyUeHUs

(DHO)

PykoBoauTens npakTuku

(PHO)

Mocksa 2022 .
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Ilpunosicenue 4

OBPA3ELl OPOPMJUIEHUA XAPAKTEPUCTUKHU C MECTA ITPOXOKAEHUA
INIPAKTUKH

Xapakrepucruka®
Ha CTyJICHTa/TKy __ Kypca
(axyabTeTa JOKYyMEHTOBEICHHUS U TEXHOTPOHHBIX apXHBOB
Poccuiickoro rocy1apCTBEHHOTO T'yMAHUTAPHOTO YHUBEPCUTETA
(@HO0)

(©HO) npoxoauin/a yueOHyt0 MPAKTUKY IO MOITyYEHUIO TTEPBUYHBIX
npoeCCHOHATBHBIX YMEHUI M HABBIKOB, B TOM YHCIIE IO MOJYYCHHIO TIEPBUYHBIX YMEHHU H
HAaBBIKOB HAyYHO-HCCIICIOBATEIECKOW JESTENbHOCTH (IOKyMEHTOBEICHHE) B

Ha JOJDKHOCTH .

3a BpeMs IPOXOXKJACHHUS MPAKTUKH 00ydaroIuiics/o0ydarniascs
O03HAKOMMJICS/TIach C: ,

BBINOJIHSII/a ,

y4acTBOBaj/a B

3a BpeMsi MPOXOXKJICHUS MPAKTUKU (OHO) 3apexoMeH0BaN/a cedsl Kak

Orenka 3a MPOXOXKIACHHUE MPEATUTUIOMHON MPAKTUKH — « » .

PykoBoauTeNb NpakTUKH
OT OpraHu3aIuu (@H0)

(oama)
(noontucs)

* Odopmiisiercss Ha G1aHKe OPraHU3ALMHK, 3aBEPACTCS NEUaThO (IPU HAMUHH).
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